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Agenda

 Background and Requirements
 Process Details
 Invoice Demo
 Oracle I-Procurement Users
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Background

 The Office of Management and Budget (OMB) 
mandates e-invoicing by the end of 2018

 All Suppliers (commercial and independent 
vendors) must be registered in the System 
for Award Management (SAM) per FAR 
4.1102 in order to participant in IPP (Invoice 
Processing Platform)

 D.C. Courts fully implemented IPP on June 8, 
2018
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IPP Requirements
 Suppliers must have a current and active 

PO/CO/award in order to register in IPP.
 All Suppliers must be SAM registered and 

enroll in IPP. 
 Any questions, by Supplier, related to the IPP 

registration process should be directed to IPP 
at 
IPPCustomerSupport@fiscal.treasury.gov
or 866-973-3131

 Any questions related to D.C. Courts IPP 
process should be directed to 202-879-5541
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IPP Contact Information
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Court Payments Excluded from 
IPP

 Court Order Mandated Payments, 
 Web Vouchers, 
 Credit Card, 
 Utilities, and 
 Micro-purchases under $3,500 (direct 

payments).
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IPP Business Process

 Each Division must designated 2/3 
specific individuals that will be IPP COTRs. 

 Designated IPP COTRs will receive the IPP 
Notification and invoice from FOB and will 
be responsible to ensure the IPP invoice is 
properly supported and receipted in 
Oracle within 7 business days. 
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IPP Business Process
 Supplier creates invoice through IPP
 Notification is given to the Supplier and Financial 

Operations Branch (FOB)
 Daily, FOB will review IPP report and validate that the 

submitted invoice PO/PR/Award is current.
 If the invoice PO/PR/Award is current--FOB will notify the Designed 

IPP COTR that an invoice has been received and is awaiting receipt 
and approval within Oracle I-Procurement.

 If the invoice PO/PR/Award is “not” current, FOB will reject the 
invoice and email a completed reject form to the Designed IPP 
COTR for review and approval. 

 Invoices “MUST” be reviewed or rejected within 7 business 
days. 

 Invoice “Receipt” (Approval) “MUST” done based on 
supporting documentation (shipping slip, progress reports, 
validation of services, etc.)
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IPP Invoice Payment Status
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IPP Invoice Rejection Checklist
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Must be signed electronically and 
emailed back to FOB



IPP Invoice Payment Status

 Pending Approval
 Scheduled to Pay
 Paid
 Rejected
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IPP Invoice Payment Status
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Receipting within Oracle

 Division Designated IPP COTRs must 
attend training prior to receipting IPP 
invoices within Oracle. 

 Any questions regarding the receipting of 
an IPP Invoice(s) within Oracle, please 
contact Vernice Russell via email at 
Verncie.Russell@dcsc.gov or at 202-
879-2896
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Oracle I-Procurement Users
 Current Social Service personal assigned the 

function to receipt, create, and funds to 
PO/PR/Awards
Terri Z Odom
Michael E Barnes
Kathie P Gant
Kevin Williams
Edward M Galiber 

• Additional Back-Up for each IPP Designated 
COTR and a communication process is 
required within the Division

14



15


