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1. Definitions. 
 

The term “Contracting Officer” shall mean the Executive Officer of the District of Columbia 

Courts or her or his authorized representative. The term “Court” shall, depending on how that 

term is defined elsewhere in this contract, mean the Superior Court of the District of 

Columbia, the District of Columbia Court of Appeals or the District of Columbia Court 

System. If the Contractor is an individual, the term “Contractor” shall mean the Contractor, 

his or her heir(s), executors and administrators. If the Contractor is a corporation, the 

“Contractor” shall mean the Contractor and its successor. The term “District of Columbia 

government” shall mean all the branches of the government of the District of Columbia, 

including the District of Columbia Courts. 

 
2. Changes. 

 

The Contracting Officer may at any time, by written order, and without notice to the sureties, 

if any, make changes in this contract within the general scope hereof. If such change causes 

an increase or decrease in the cost of performance of this contract, or in the time required for 

performance, an equitable adjustment shall be made. Any claim for adjustment under this 

paragraph must be asserted within ten (10) days from the date the change is offered, provided 

however, that the Contracting Officer, may, in his or her discretion receive, consider and 

adjust any such claim asserted at any time prior to the final settlement of the contract. If the 

parties fail to agree upon the adjustment to be made, the dispute shall be determined in 

accordance with Clause 18. Nothing in this clause shall excuse the Contractor from 

proceeding with the contract as changed. 

 
3. Transfers. 

 

This contract or any interest herein shall not be transferred by either the Court or the 

Contractor except upon written permission of the other party. 

 
4. Waiver. 

 

The waiver of any breach of this contract will not constitute a waiver of any subsequent 

breach thereof, nor a waiver of this contract. 

 
5. Indemnification (Revised 11/24/08). 

 

(a) The Contractor shall indemnify and save harmless the Court and its officers, agents and 

employees from and against any and all claims, losses, liabilities, penalties, fines, forfeitures, 

demands, causes of action, suits and expenses incidental thereto (including the cost of 

defense and attorneys' fees) resulting from, arising out of, or in any way connected to any act, 

omission or default of the Contractor, its officers, agents, employees, servants or its 

subcontractors, or any other person acting for or by permission of the Contractor in the 

performance of this contract, regardless of whether or not any damage resulting from the 



MAY 2017 

3 

 

 

 
 

Contractor's act, omission or default is caused in part by the Court. The Contractor assumes 

all risks for direct and indirect damage or injury to the property or persons used or employed 

in performance of this Contract. The Contractor shall also repair or replace any Court 

property that is damaged by the Contractor, Contractor's officers, employees, agents, 

servants, subcontractors, or any other person acting for or by permission of the Contractor 

While performing work hereunder. 

 
(b) The indemnification obligation under this clause shall not be limited by the existence of 

any insurance policy or by any limitation on the amount or type of damages, compensation or 

benefits payable by or for Contractor or any subcontractor, and shall survive the termination 

of this Contract. The Court agrees to give Contractor written notice of any claim of  

indemnity under this clause. Additionally, Contractor shall have the right and sole authority 

to control the defense or settlement of such claim, provided that no contribution or action by 

the Court is required in connection with the settlement. Monies due or to become due the 

Contractor under the contract maybe retained by the District as necessary to satisfy any 

outstanding claim which the District may have against the Contractor. 

 
(c) The Contractor shall indemnify and save harmless the Court and its officers, agents, 

Servants and employees from liability of any nature or kind, including costs and expenses, 

for or on account of the use of any patented or unpatented invention, item or process, 

manufactured or used in the performance of this contract, including their use by the Court, 

unless otherwise specifically stipulated in the contract. 

 
(d) The Contractors hall indemnify and save harmless the Court and its officers, agents, 

Servants and employees against any claim for copyright infringement relating to any work 

produced, used or delivered under this contract. 

 
6. Patents and Copyrights. 

 

(a) The Contractor shall not make application for a patent or copyright on any invention, 

item or process produced under this contract except with the written permission of the Court. 

The Court shall have an irrevocable nonexclusive royalty free license with the right to 

sublicense in any invention conceived or first actually reduced to practice in the course of or 

under this contract or any subcontract thereunder. 

 
(b) All reports, programs, manuals, discs, tapes, card desks, listing, and other materials 

prepared by or worked upon by the Contractor’s employees under this Agreement shall 

belong exclusively to the Court. 
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(c) Contractor agrees not to publish or disclose any material first prepared under this 

Agreement without prior permission of the Court. 

(d) Contractor will not knowingly include any work copyrighted by others in any material 

prepared under this Agreement unless it obtained either prior permission from the Court or an 

irrevocable royalty free license for the Court in such work. 

(e) Contractor agrees to give the Court all assistance reasonably required to protest the rights 

defined in these provisions. 

7. Covenant Against Contingent Fees.

The Contractor warrants that no person or agency has been employed or retained to solicit or 

secure the contract upon an agreement or understanding for a commission, percentage, 

brokerage, or contingent fee, excepting a bona fide employee or agency maintained by the 

Contractor for the purpose of securing business. For breach or violation of this warranty, the 

Court shall have the right to terminate this contract without liability or in its discretion to 

deduct from the contract price or consideration, or otherwise recover, the full amount of the 

commission, percentage, brokerage, or contingent fee. 

8. Quality.

Contractor’s workmanship shall be of the highest grade, and all materials provided under this 

Contract shall be new, of the best quality and grade, and suitable in every respect for the 

purpose intended. 

9. Health And Safety Standards.

Items delivered under this contract shall conform to all requirements of the Occupational 

Safety and Health Act of 1970, as amended (“OSHA”), and Department of Labor 

Regulations under OSHA, and all Federal requirements in effect at time of bid 

opening/proposal submission. 

10. Inspection Of Supplies.

(a) “Supplies,” as used in this clause, includes, but is not limited to raw materials, 

components, intermediate assemblies, end products, and lots of supplies. 

(b) The Contractor shall be responsible for the materials or supplies covered by this contract 

until they are delivered at the designated point, but the Contractor shall bear all risk on 

rejected materials or supplies after notification of rejection. Upon the Contractor’s failure to 

cure within ten (10) days after date of notification, the Court may return the rejected 

materials or supplies to the Contractor at the Contractor’s risk and expense. 
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(c) The Contractor shall provide and maintain an inspection system acceptable to the Court 

covering supplies under this contract and shall tender to the Court for acceptance only 

supplies that have been inspected in accordance with the inspection system and have been 

found by the Contractor to be in conformity with contract requirements. As part of the 

system, the Contractor shall prepare records evidencing all inspections made under the 

system and the outcome. These records shall be kept complete and made available to the 

Court during contract performance and for as long afterwards as the contract requires. The 

Court may perform reviews and evaluations as reasonably necessary to ascertain compliance 

with this paragraph. These reviews and evaluations shall be conducted in a manner that will 

not unduly delay the contract work. The right of review, whether exercised or not, does not 

relieve the Contractor of the obligations under this contract. 

 
(d) The Court has the right to inspect and test all supplies called for by the contract, to the 

extent practicable, at all places and times, including the period of manufacture, and in any 

event before acceptance. The Court will perform inspections and tests in a manner that will 

not unduly delay the work. The Court assumes no contractual obligation to perform any 

inspection and test for the benefit of the Contractor unless specifically set forth elsewhere in 

the contract. 

 
(e) If the Court performs inspection or test on the premises of the Contractor or 

subcontractor, the Contractor shall furnish, and shall require subcontractors to furnish, 

without additional charge, all reasonable facilities and assistance for the safe and convenient 

performance of these duties. Except as otherwise provided in the contract, the Court will bear 

the expense of Court inspections or tests made at other than Contractor’s or subcontractor’s 

premises; provided, that in case of rejection, the Court will not be liable for any reduction in 

the value of inspection or test samples. 

 
(1) When supplies are not ready at the time specified by the Contractor for inspection or 

test, the Contracting Officer may charge to the Contractor the additional cost of 

inspection or test. 

 
(2) Contracting Officer may also charge the Contractor for any additional cost of 

inspection or test when prior rejection makes reinspection or retest necessary. 

 
(f) The Court has the right either to reject or to require correction of nonconforming 

supplies. Supplies are nonconforming when they are defective in material or workmanship or 

otherwise not in conformity with contract requirements. The Court may reject 

nonconforming supplies with or without disposition instructions. 

 
(g) The Contractor shall remove supplies rejected or required to be corrected. However, the 

Contracting Officer may require or permit correction in place, promptly after notice, by and 

at the expense of the Contractor. The Contractor shall not tender for acceptance corrected or 

rejected supplies without disclosing the former rejection or requirement for correction, and 

when required, shall disclose the corrective action taken. 
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(h) If the Contractor fails to remove, replace, or correct rejected supplies that are required to 

be replaced or corrected within ten (10) days, the Court may either (1) by contract or 

otherwise, remove, replace or correct the supplies and charge the cost to the Contractor or (2) 

terminate the contract for default. Unless the Contractor corrects or replaces the supplies 

within the delivery schedule, the Contracting Officer may require their delivery and make an 

equitable price reduction. Failure to agree to a price reduction shall be a dispute. 

 
(i) If this contract provides for the performance of Court quality assurance at source, and if 

requested by the Court, the Contractor shall furnish advance notification of the time (i) when 

Contractor inspection or tests will be performed in accordance with the terms and conditions 

of the contract, and (ii) when the supplies will be ready for Court inspection. 

 
(j) The Court request shall specify the period and method of the advance notification and the 

Court representative to whom it shall be furnished. Requests shall not require more than 2 

business days of advance notification if the Court representative is in residence in the 

Contractor’s plant, nor more than 7 business days in other instances. 

 
(k) The Court will accept or reject supplies as promptly as practicable after delivery, unless 

otherwise provided in the contract. Court failure to inspect and accept or reject the supplies 

shall not relieve the Contractor from responsibility, nor impose liability upon the Court, for 

non-conforming supplies. 

 
(l) Inspections and tests by the Court do not relieve the Contractor of responsibility for 

defects or other failures to meet contract requirements discovered before acceptance. 

Acceptance shall be conclusive, except for latent defects, fraud, gross mistakes amounting to 

fraud, or as otherwise provided in the contract. 

 
(m) If acceptance is not conclusive for any of the reasons in subparagraph (l) hereof, the 

Court, in addition to any other rights and remedies provided by law, or under provisions of 

this contract, shall have the right to require the Contractor (1) at no increase in contract price, 

to correct or replace the defective or nonconforming supplies at the original point of delivery 

or at the Contractor’s plant at the Contracting Officer’s election, and in accordance with a 

reasonable delivery schedule as may be agreed upon between the Contractor and the 

Contracting Officer; provided, that the Contracting Officer may require a reduction in 

contract price if the Contractor fails to meet such delivery schedule, or (2) within a 

reasonable time after receipt by the Contractor of notice of defects or noncompliance, to 

repay such portion of the contract as is equitable under the circumstances if the Contracting 

Officer elects not to require correction or replacement. When supplies are returned to the 

Contractor, the Contractor shall bear the transportation cost from the original point of 

delivery to the Contractor’s plant and return to the original point when that point is not the 

Contractor’s plant. If the Contractor fails to perform or act as required in (1) or (2) above and 

does not cure such failure within a period of 10 days (or such longer period as the 

Contracting Officer may authorize in writing) after receipt of notice from the Contracting 

Officer specifying such failure, the Court will have the right to return the rejected materials at 

Contractor’s risk and expense or contract or otherwise to replace or correct such supplies and 

charge to the Contractor the cost occasioned the Court thereby. 
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11. Inspection Of Services. 
 

(a) “Services” as used in this clause includes services performed, workmanship, and material 

furnished or utilized in the performance of services. 

 
(b) The Contractor shall provide and maintain an inspection system acceptable to the Court 

covering the services under this contract. Complete records of all inspection work performed 

by the Contractor shall be maintained and made available to the Court during contract 

performance and for as long afterwards as the contract requires. 

 
(c) The Court has the right to inspect and test all services called for by the contract, to the 

extent practicable at all times and places during the term of the contract. The Court will 

perform inspections and tests in a manner that will not unduly delay the work. 

 
(d) If the Court performs inspections or tests on the premises of the Contractor or 

subcontractor, the Contractor shall furnish, without additional charge, all reasonable facilities 

and assistance for the safety and convenient performance of these duties. 

 
(e) If any of the services do not conform to the contract requirements, the Court may require 

the Contractor to perform these services again in conformity with contract requirements, at 

no increase in contract amount. When the defects in services cannot be corrected by 

performance, the Court may require the Contractor to take necessary action to ensure that 

future performance conforms to contract requirements and reduce the contract price to reflect 

value of services performed. 

 
(f) If the Contractor fails to promptly perform the services again or take the necessary action 

to ensure future performance in conformity to contract requirements, the Court may (1) by 

contract or otherwise, perform the services and charge the Contractor any cost incurred by 

the Court that is directly related to the performance of such services, or (2) terminate the 

contract for default. 

 
12. Payment. 

 

The Court shall pay the Contractor for services performed by the Contractor in the manner 

set forth in this contract, at the rate prescribed upon the submission by the Contractor of 

proper invoices or time statements, at the time provided for in this contract, to the Budget and 

Finance Division for contracts involving the Superior Court of the District of Columbia or 

the Court System, or to the Clerk of the District of Columbia Court of Appeals for contracts 

involving the District of Columbia Court of Appeals. 

 
13. Taxes. 

 

The District of Columbia Courts are exempt from and will not pay Federal Excise Tax, 

Transportation Tax, and the District of Columbia Sales and Use Taxes. 
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14. Appointment of Attorney (Revised 11/24/08). 
 

The bidder/offeror or Contractor (whichever the case may be) does hereby irrevocably 

Designate and appoint the Clerk of the District of Columbia Superior Court and his or her 

Successor in office as the true and lawful attorney of the Contractor for the purpose of 

Receiving service of all notices and processes issued by any court in the District of 

Columbia, as well as service of all pleadings and other papers, in relation to any action or 

legal proceeding arising out of or pertaining to this contractor the work required or performed 

hereunder. 
 

The bidder/offeror or Contractor (whichever the case may be) expressly agrees that the 

validity of any service upon the said Clerk as herein authorized shall not be affected either by 

the fact that the Contractor was personally within the District of Columbia and otherwise 

subject to personal service at the time of such service upon the said Clerk or by the fact that 

the contractor failed to receive a copy of such process, notice or other paper so served upon 

the said Clerk provided the said Clerk shall have deposited in the United States mail, 

registered and postage prepaid, a copy of such process, notice, pleading or other paper 

addressed to the bidder/offeror pr contractor at the address stated in this contract. 

 
15. Termination for Default. 

 

(a) The Contracting Officer may, subject to the provisions of paragraph (c) below, by written 

notice to the Contractor, terminate the whole or any part of this contract for any of the 

following reasons: 

 
(1) If the Contractor fails to make delivery of the supplies or to perform the services 

within the time specified herein or any extension thereof; or 

 
(2) If the Contractor fails to perform any of the other provisions of this contract, or so 

fails to make progress as to endanger performance of this contract in accordance with 

its terms, and in either of these two circumstances does not cure such failure within a 

period of ten (10) days (or such longer period as the Contracting Officer may 

authorize in writing) after receipt of notice from the Contracting Officer specifying 

such failure. 

 
(b) In the event the Contracting Officer terminates this contract in whole or in part as 

provided in paragraph (a) of this clause, the Contracting Officer may procure, upon such 

terms and in such manner as the Contracting Officer may deem appropriate, supplies or 

services similar to those so terminated, and the Contractor shall be liable to the Court for any 

excess costs for similar supplies or services; provided, that the Contractor shall continue the 

performance of this contract to the extent not terminated under the provisions of this clause. 

 
(c) Except with respect to defaults of subcontractors, the Contractor shall not be liable for 

any excess costs if the failure to perform the contract arises out of causes beyond the control 

and without the fault or negligence of the Contractor. Such causes may include, but are not 

restricted to, acts of God or of the public enemy, acts of the District or Federal Government 

in either their sovereign or contractual capacity, fires, floods, epidemics, quarantine 
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restrictions, strikes, freight embargoes, and unusually severe weather; but in every case the 

failure to perform must be beyond the control and without fault or negligence of the 

Contractor. If the failure to perform is caused by the default of the subcontractor, and if such 

default arises out of causes beyond the control of both the Contractor and the subcontractor, 

and without the fault or negligence of either of them, the Contractor shall not be liable for 

any excess cost for failure to perform, unless the supplies or services to be furnished by the 

subcontractor were obtainable from other sources in sufficient time to permit the Contractor 

to meet the required delivery schedule. 

 
(d) If this contract is terminated as provided in paragraph (a) of this clause, the Court, in 

addition to any other rights provided in this clause, may require the Contractor to transfer 

title and deliver to the Court, in the manner and to the extent directed by the Contracting 

Officer, (i) completed supplies, and (ii) such partially completed supplies and materials, 

parts, tools, dies, jigs, fixtures plans, drawing information, and contract rights (hereinafter 

called “manufacturing materials”) as the Contractor has specifically produced or specifically 

acquired for the performance of such part of this contract as has been terminated; and the 

Contractor shall, upon direction of the Contracting Officer, protect and preserve property in 

possession of the Contractor in which the Court has an interest. Payment for completed 

supplies delivered to and accepted by the Court will be at the contract price. Payment for 

manufacturing materials delivered to and accepted by the Court and for the protection and 

preservation of property shall be in an amount agreed upon by the Contractor and 

Contracting Officer; failure to agree to such amount shall be a dispute concerning a question 

of fact within the meaning of the Disputes clause of this contract. The Court may withhold 

from amounts otherwise due the Contractor for such completed supplies or manufacturing 

materials such sum as the Contracting Officer determines to be necessary to protect the Court 

against loss because of outstanding liens or claims of former lien holders. 

 
(e) If, after notice of termination of this contract under the provisions of this clause, it is 

determined for any reason that the Contractor was not in default under the provisions of this 

clause, or that the default was excusable under the provisions of this clause, the rights and 

obligations of the parties shall, if the contract contains a clause providing for termination of 

convenience of the Court, be the same as if the notice of termination had been issued 

pursuant to such clause. 

 
(f) The rights and remedies of the Court provided in this clause shall not be exclusive and 

are in addition to any other rights and remedies provided by law or under this contract. 

 
(g) As used in paragraph (c) of this clause, the term “subcontractor(s)” means 

subcontractor(s) at any tier. 

 
16. Termination for Convenience of the Court. 

 

(a) The Court may terminate performance of work under this contract in whole or, from time 

to time, in part if the Contracting Officer determines that a termination is in the Court’s 

interest. The Contracting Officer shall terminate by delivering to the Contractor a written 

Notice of Termination specifying the extent of termination and effective date. 
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(b) After receipt of a Notice of Termination, and except as directed by the Contracting 

Officer, the Contractor shall immediately proceed with the following obligations, regardless 

of any delay in determining or adjusting any amounts due under this clause: 

 
(1) Stop work as specified in the notice. 

 
(2) Place no further subcontracts or orders (referred to as subcontracts in this clause) for 

materials, services, or facilities, except as necessary to complete the continued portion of 

the contract. 

 
(3) Terminate all contracts to the extent they relate to the work terminated. 

 
(4) Assign to the Court, as directed by the Contracting Officer, all rights, title and 

interest of the Contractor under the subcontracts terminated, in which case the Court will 

have the right to settle or pay any termination settlement proposal arising out of those 

terminations. 

 
(5) With approval or ratification to the extent required by the Contracting Officer, settle 

all outstanding liabilities and termination settlement proposals arising from the 

termination of subcontracts. The approval or ratification will be final for purposes of this 

clause. 

 
(6) As directed by the Contracting Officer, transfer title and deliver to the Court (i) the 

fabricated or unfabricated parts, work in process, completed work, supplies, and other 

materials produced or acquired for the work terminated, and (ii) the completed or 

partially completed plans, drawings, information, and other property that, if the contract 

has been completed, would be required to be furnished to the Court. 

 
(7) Complete performance of the work not terminated. 

 
(8) Take any action that may be necessary, or that the Contracting Officer may direct, for 

the protection and preservation of the property related to this contract that is in the 

possession of the Contractor and in which the Court has or may acquire an interest. 

 
(9) Use its best efforts to sell, as directed or authorized by the Contracting Officer, any 

property of the types referred to in subparagraph (6) above; provided, however, that the 

Contractor (i) is not required to extend credit to any purchaser and (ii) may acquire the 

property under the conditions prescribed by, and at prices approved by, the Contracting 

Officer. The proceeds of any transfer or disposition will be applied to reduce any 

payments to be made by the Court under this contract, credited to the price or cost of the 

work, or paid in any other manner directed by the Contracting Officer. 

 
(c) After the expiration of ninety (90) days (or such longer period as may be agreed to) after 

receipt by the Contracting Officer of acceptable inventory schedules, the Contractor may 

submit to the Contracting Officer a list, certified as to quantity and quality of termination 
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inventory not previously disposed of excluding items authorized for disposition by the 

Contracting Officer. The Contractor may request the Court to remove those items or enter 

into an agreement for their storage. Within fifteen (15) days, the Court will accept title to 

those items and remove them or enter into a storage agreement. The Contracting Officer may 

verify the list upon removal of the items, or if stored, within forty five (45) days from 

submission of the list, and shall correct the list, as necessary, before final settlement. 

 
(d) After termination, the Contractor shall submit a final termination settlement proposal to 

the Contracting Officer in the form and with the certification prescribed by the Contracting 

Officer. The Contractor shall submit the proposal promptly, but no later than one year from 

the effective date of termination, unless extended in writing by the Contracting Officer upon 

written request of the Contractor within this one year period. However, if the Contracting 

Officer determines that the facts justify it, a termination settlement proposal may be received 

and acted on after one year or any extension. If the Contractor fails to submit the proposal 

within the time allowed, the Contracting Officer may determine, on the basis of information 

available, the amount, if any, due to the Contractor because of the termination and shall pay 

the amount determined. 

 
(e) Subject to paragraph (d) above, the Contractor and the Contracting Officer may agree 

upon the whole or any part of the amount to be paid because of the termination. The amount 

may include a reasonable allowance for profit on work done. However, the agreed amount, 

whether under this paragraph (e) or paragraph (f) below, exclusive of costs shown in 

subparagraph (f)(3) below, may not exceed the total contract price as reduced by (1) the 

amount of payment previously made and (2) the contract price of work not terminated. The 

contract shall be amended, and the Contractor paid the agreed amount. Paragraph (f) below 

shall not limit, restrict, or affect the amount that may be agreed upon to be paid under this 

paragraph. 

 
(f) If the Contractor and the Contracting Officer fail to agree on the whole amount to be paid 

because of the termination work, the Contracting Officer shall pay the Contractor the 

amounts determined by the Contracting Officer as follows, but without duplication of any 

amounts agreed on under paragraph (e) above: 

 
(1) The contract price for completed supplies or services accepted by the Court (or 

sold or acquired under subparagraph (b)(9) above) not previously paid for, adjusted 

for any saving of freight and other charges. 

 
(2) The total of : 

 
(i) The costs incurred in the performance of the work terminated, including initial 

costs and preparatory expense allocable thereto, but excluding any costs 

attributable to supplies or services paid or to be paid under subparagraph (f)(1) 

above; 
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(ii) The cost of settling and paying termination settlement proposals under 

terminated subcontracts that are properly chargeable to the terminated portion of 

the contract if not included in subparagraph (f)(1) above; and 

(iii) A sum, as profit on subparagraph (f)(1) above, determined by the 

Contracting Officer to be fair and reasonable; however, if it appears that the 

Contractor would have sustained a loss on the entire contract had it been 

completed, the Contracting Officer shall allow no profit under this subparagraph 

(iii) and shall reduce the settlement to reflect the indicated rate of loss. 

(3) The reasonable cost of settlement of the work terminated, including- 

(i) Accounting, legal, clerical, and other expenses reasonably necessary for the 

preparation of termination settlement proposals and supporting data; 

(ii) The termination and settlement of subcontractors (excluding the amounts of 

such settlements); and 

(iii) Storage, transportation, and other costs incurred, reasonably necessary for 

the preservation, protection, or disposition of the termination inventory. 

(g) Except for normal spoilage, and except to the extent that the Court expressly assumed the 

risk of loss, the Contracting Officer shall exclude from the amounts payable to the Contractor 

under paragraph (f) above, the fair value as determined by the Contracting Officer, of 

property that is destroyed, lost, stolen, or damaged so as to become undeliverable to the 

Court or to a buyer. 

(h) The Contractor shall have the right of appeal, under the Disputes clause, from any 

determination made by the Contracting Officer under paragraphs (d), (f) or (j), except that if 

the Contractor failed to submit the termination settlement proposal within the time provided 

in paragraph (d) or (j), and failed to request a time extension, there is no right of appeal. If  

the Contracting Officer has made a determination of the amount due under paragraph (d), (f) 

or (j), the Court will pay the Contractor (1) the amount determined by the Contracting Officer 

if there is no right of appeal or if no timely appeal has been taken, or (2) the amount finally 

determined on an appeal. 

(i) In arriving at the amount due the Contractor under this clause, there shall be deducted: 

(1) All unliquidated advances or other payments to the Contractor under the termination 

portion of the contract; 

(2) Any claim which the Court has against the Contractor under this contract; and 

(3) The agreed price for, or the proceeds of sale of, materials, supplies, or other things 

acquired by the Contractor or sold under the provisions of this clause and not recovered 

by or credited to the Court. 
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(j) If the termination is partial, the Contractor may file a proposal with the Contracting 

Officer for an equitable adjustment of the price(s) of the continued portion of the contract. 

The Contracting Officer shall make any equitable adjustment agreed upon. Any proposal by 

the Contractor for an equitable adjustment under this clause shall be requested within ninety 

(90) days from the effective date of termination unless extended in writing by the Contracting 

Officer. 

 
(k)(1) The Court may, under the terms and conditions it prescribes, make partial payments 

and payments against costs incurred by the Contractor for the terminated portion of the 

contract, if the Contracting Officer believes the total of these payments will not exceed the 

amount to which the Contractor shall be entitled. 

 
(2) If the total payments exceed the amount finally determined to be due, the 

Contractor shall repay the excess to the Court upon demand together with interest 

computed at the rate of 10 percent (10%) per year. Interest shall be computed for the 

period from the date the excess payment is received by the Contractor to the date the 

excess payment is repaid. Interest shall not be charged on any excess payment due to 

a reduction in the Contractor’s termination settlement proposal because of retention 

or other disposition of termination inventory until 10 days after the date of the 

retention or disposition, or a later date determined by the Contracting Officer because 

of the circumstances. 

 
(l) Unless otherwise provided in this contract or by statute, the Contractor shall maintain all 

records and documents relating to the terminated portion of this contract for 3 years after 

final settlement. This includes all books and other evidence bearing on the Contractor’s costs 

and expenses under this contract. The Contractor shall make these records and documents 

available to the Court, at the Contractor’s office, at all reasonable times, without any direct 

charge. If approved by the Contracting Officer, photographs, micrographs, or other authentic 

reproductions may be maintained instead of original records and documents. 

 
17. Termination of Contracts for Certain Crimes and Violations. 

 

(a) The District may terminate without liability any contract and may deduct from 

the contract price or otherwise recover the full amount of any fee, commission, 

percentage, gift, or consideration paid in violation of this title if: 

 
(1) The Contractor has been convicted of a crime arising out of or in 

connection with the procurement of any work to be done or any payment 

to be made under the contract; or 

 
(2) There has been any breach or violation of: 

 
(A) Any provision of the Procurement Practices Act of 1985, as 

amended, or 
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(B) The contract provision against contingent fees. 

 
(b) If a contract is terminated pursuant to this clause, the Contractor: 

 
(1) May be paid only the actual costs of the work performed to the date of 

termination, plus termination costs, if any; and 

 
(2) Shall refund all profits or fixed fees realized under the Contract. 

 
(c) The rights and remedies contained in this are in addition to any other right or 

remedy provided by law, and the exercise of any of them is not a waiver of any 

other right or remedy provided by law. 

 
18. Protests and Disputes. 

 

Any protest or dispute arising under or out of this contract is subject to the provisions of 

Chapter 8 of the Procurement Guidelines of the District of Columbia Courts (August 2003 or 

subsequent modifications). 

 
19. Independent Contractor Relationship. 

 

It is expressly understood and agreed that the professional technical personnel assigned by 

the Contractor to work under this contract are the Contractor’s employees or agents. Under 

no circumstances are such individuals to be considered Court employees or agents. 

Contractor and its employees shall be considered in an independent contract relationship with 

the Court at all times. 

 
20. Security. 

 

Contractor agrees that its employees shall treat as strictly confidential, all information 

received as a result of the performance of this contract. Such information will not, except as 

required by law, be disclosed to anyone outside of the Court’s organization during the period 

of this contract or thereafter. 

 
21. Officials not to Benefit. 

 

Unless a determination is made as provided herein, no officer or employee of the District of 

Columbia government shall be admitted to any share or part of this contract or to any benefit 

arising therefrom, and any contract made by the Contracting Officer or any Court employee 

authorized to execute contracts in which they or an employee of the Court will be personally 

interested shall be void, and no payment shall be made thereon by the Court or any officer 

thereof, but this provision shall not be construed to extend to this contract to the extent that 

this contract is made with a corporation for the corporation’s general benefit. A District 

employee shall not be a party to a contract with the Court and will not knowingly cause or 

allow a business concern or other organization owned or substantially owned or controlled by 

the employee to be a party to such a contract, unless a written determination has been made 
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by the Court that there is a compelling reason for contracting with the employee, such as 

when the Court’s needs cannot reasonably otherwise be met. 

 
22. Retention and Examination of Books. 

 

The Contractor shall retain all books, records, financial records, supporting documents, 

statistical records, and any other documents (including electronic storage media) pertinent to 

the contract for a period of three years after termination of the contract, or if an audit has 

been initiated and audit findings have not been resolved at the end of three years, the records 

shall be retained until resolution of the audit findings or any litigation which may be based on 

the terms of the contract. 

 
The Contractor shall assure that these records shall be subject at all reasonable times to 

inspection, review, or audit by Federal, Court, or other personnel duly authorized by the 

Contracting Officer. 

 
The Contracting officer, or his or her duly authorized representative shall, until three years 

after final payment, have the right to examine any directly pertinent books, documents, 

papers and records of the Contractor involving transactions related to this contract. 

 
23. Recovery of Debts Owed the Court. 

 

The Contractor hereby agrees that the Court may use all or any portion of any consideration 

or refund due the Contractor under this contract to satisfy, in whole or part, any debt due to 

the Court. 

 
24. Appropriation of Funds. 

 

The Court’s liability under this contract is contingent upon the availability of appropriated 

monies with which to make payment for the contract purposes. The legal liability on the part 

of the Court for the payment of any money shall not arise unless such appropriated monies 

shall have been provided. 

 
25. Non-Discrimination in Employment. 

 

(a) The Contractor shall not discriminate in any manner against an employee or applicant for 

employment because of actual or perceived: race, color, religion, national origin, sex, age, 

marital status, personal appearance, sexual orientation, gender identity or expression, family 

responsibilities, genetic information, disability, matriculation, or political affiliation, as these 

terms are defined in the District of Columbia Human Rights Act, as amended (D.C. Official 

Code § 2-1401.02).  The Contractor shall take affirmative action to ensure that applicants are 

employed, and that employees are treated during employment, without regard to their race, 

color, religion, national origin, sex, age, marital status, personal appearance, sexual 

orientation, gender identity or expression, family responsibilities, genetic information, 

disability, matriculation or political affiliation. The affirmative action shall include, but not 

be limited to the following: employment, upgrading, or transfer; recruitment or recruitment 
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advertising; demotion, layoff, or termination; rates of pay, or other forms of compensation; 

and selection for training and apprenticeship. 

 
(b) The Contractor agrees to post in conspicuous places, available to employees and 

applicants for employment, notices setting forth the provisions in paragraph (a) of this clause. 

 
(c) The Contractor shall, in all solicitations or advertisements for employees placed by or on 

behalf of the Contractor, state that all qualified applicants will receive consideration for 

employment without regard to their race, color, religion, national origin, sex, age, marital 

status, personal appearance, sexual orientation, gender identity or expression, family 

responsibilities, genetic information, disability, matriculation or political affiliation. 

 
(d) The Contractor agrees to send each labor union or representative of workers with which 

it has a collective bargaining agreement or other contract or understanding, a notice advising 

each labor union or worker’s representative of the commitment Contractor has made pursuant 

to paragraph n (a) of this clause. 

 
(e) The Contractor agrees to permit the Contracting Officer or his or her designated 

representative access to the Contractor’s books, records, and accounts, pertaining to its 

employment practices for purposes of investigation to ascertain compliance with the 

provisions contained in this clause. 

 
(f) The Contractor shall include in every subcontract the provisions contained in paragraphs 

(a), (b), (c), (d) and (e) of this clause so that such provisions will be binding upon each 

subcontractor. 

 
26. Buy American Act. 

 

(a) The Buy American Act (41 U.S.C. §10a) provides that the District of Columbia give 

preference to domestic end products. “Components,” as used in this clause, means those 

articles, materials, and supplies incorporated directly into the end products. “Domestic end 

product,” as used in this clause, means (1) an un-manufactured end product mined or 

produced in the United States, or (2) an end product manufactured in the United States, if the 

cost of its components mined, produced, or manufactured in the United States, exceeds 50 

percent of the cost of all its components. Components of foreign origin of the same class or 

kind as the products referred to in subparagraphs (b)(3) or (4) of this clause shall be treated 

as domestic. Scrap generated, collected, and prepared for processing in the United States is 

considered domestic. “End products,” as used in this clause, means those articles, materials, 

and supplies to be acquired for public use under this contract. 

 
(b) The Contractor shall deliver only domestic end products, except those- 

 
(1) For use outside the United States; 

 
(2) For which the Court determines the cost to be unreasonable; 
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(3) For which the Court determines that domestic preference would be inconsistent with 

the public interest; or 

 
(4) That the Court determines are not mined, produced, or manufactured in the United 

States in sufficient and reasonably available commercial quantities of a satisfactory 

quality. 

 
27. Service Contract Act of 1965. 

 

(a) Definitions. “Act,” as used in this clause, means the Service Contract Act of 1965, as 

amended (41 U.S.C. §351 et seq.).   “Contractor,” as used in this clause, means the prime 

Contractor or any subcontractor at any tier. “Service employee,” as used in this clause, means 

any person (other than a person employed in a bona fide executive, administrative, or 

professional capacity as defined in 29 CFR Part 541) engaged in performing a Court contract 

not exempted under 41 U.S.C. §356, the principal purpose of which is to furnish services in 

the United States, as defined in section 22.1001 of the Federal Acquisition Regulation. It 

includes all such persons regardless of the actual or alleged contractual relationship between 

them and a contractor or subcontractor. 

 
(b) Applicability. To the extent that the Act applies, this contract is subject to the following 

provisions and to all other applicable provisions of the Act and regulations of the Secretary 

of Labor (29 CFR Part 4). All interpretations of the Act in Subpart C of 29 CFR Part 4 are 

incorporated in this contract by reference. This clause does not apply to contracts or 

subcontracts administratively exempted by the Secretary of Labor or exempted by 41 U.S.C. 

§356, as interpreted in Subpart C of 29 CFR Part 4. 

 
(c) Compensation. (1) Each service employee employed in the performance of this contract 

by the Contractor or any subcontractor shall be paid not less than the minimum monetary 

wages and shall be furnished fringe benefits in accordance with the wages and fringe benefits 

determined by the Secretary of Labor or the Secretary's authorized representative, as 

specified in any wage determination attached to this contract. 

 
(2)(A) If a wage determination is attached to this contract, the Contractor shall classify 

any class of service employee not listed in it, but to be employed under this contract (i.e., 

the work to be performed is not performed by any classification listed in the wage 

determination) so as to provide a reasonable relationship (i.e., appropriate level of skill 

comparison) between such unlisted classifications and the classifications listed in the 

wage determination. Such conformed class of employees shall be paid the monetary 

wages and furnished the fringe benefits as are determined pursuant to the procedures in 

this paragraph (c). 

 
(B) This conforming procedure shall be initiated by the Contractor prior to the 

performance of contract work by the unlisted class of employee. The Contractor shall 

submit Standard Form (SF) 1444, Request for Authorization of Additional 

Classification and Rate, to the Contracting Officer no later than 30 days after the 

unlisted class of employee performs any contract work. The Contracting Officer shall 
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review the proposed classification and rate and promptly submit the completed SF 

1444 (which must include information regarding the agreement or disagreement of 

the employees’ authorized representatives or the employees themselves together with 

the agency recommendation), and all pertinent information to the Wage and Hour 

Division, Employment Standards Administration (ESA), U.S. Department of Labor. 

The Wage and Hour Division will approve, modify, or disapprove the action or 

render a final determination in the event of disagreement within 30 days of receipt or 

will notify the Contracting Officer within 30 days of receipt that additional time is 

necessary. 

 
(C) The final determination of the conformance action by the Wage and Hour 

Division shall be transmitted to the Contracting Officer who shall promptly notify the 

Contractor of the action taken. Each affected employee shall be furnished by the 

Contractor with a written copy of such determination or it shall be posted as a part of 

the wage determination. 

 
(D)(i) The process of establishing wage and fringe benefit rates that bear a 

reasonable relationship to those listed in a wage determination cannot be reduced to 

any single formula. The approach used may vary from wage determination to wage 

determination depending on the circumstances. Standard wage and salary 

administration practices which rank various job classifications by pay grade pursuant 

to point schemes or other job factors may, for example, be relied upon. Guidance may 

also be obtained from the way different jobs are rated under Federal pay systems 

(Federal Wage Board Pay System and the General Schedule) or from other wage 

determinations issued in the same locality. Basic to the establishment of any 

conformable wage rate(s) is the concept that a pay relationship should be maintained 

between job classifications based on the skill required and the duties performed. 

 
(ii) In the case of a contract modification, an exercise of an option, or extension 

of an existing contract, or in any other case where a Contractor succeeds to a 

contract under which the classification in question was previously conformed 

pursuant to this paragraph (c), a new conformed wage rate and fringe benefits 

may be assigned to the conformed classification by indexing (i.e., adjusting) the 

previous conformed rate and fringe benefits by an amount equal to the average 

(mean) percentage increase (or decrease, where appropriate) between the wages 

and fringe benefits specified for all classifications to be used on the contract 

which are listed in the current wage determination, and those specified for the 

corresponding classifications in the previously applicable wage determination. 

Where conforming actions are accomplished in accordance with this paragraph 

prior to the performance of contract work by the unlisted class of employees, the 

Contractor shall advise the Contracting Officer of the action taken but the other 

procedures in subparagraph (c)(2)(B) of this clause need not be followed. 

 
(iii) No employee engaged in performing work on this contract shall in any event 

be paid less than the currently applicable minimum wage specified under section 

6(a)(1) of the Fair Labor Standards Act of 1938, as amended. 
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(E) The wage rate and fringe benefits finally determined under subparagraph (c)(2)of 

this clause shall be paid to all employees performing in the classification from the 

first day on which contract work is performed by them in the classification. Failure to 

pay the unlisted employees the compensation agreed upon by the interested parties 

and/or finally determined by the Wage and Hour Division retroactive to the date such 

class of employees commenced contract work shall be a violation of the Act and this 

contract; 

 
(F) Upon discovery of failure to comply with subparagraph (c)(2) of this clause, the 

Wage and Hour Division shall make a final determination of conformed 

classification, wage rate, and/or fringe benefits which shall be retroactive to the date 

such class or classes of employees commenced contract work. 

 
(3) If the term of this contract is more than 1 year, the minimum wages and fringe 

benefits required for service employees under this contract shall be subject to adjustment 

after 1 year and not less often than once every 2 years, under wage determinations issued 

by the Wage and Hour Division. 

 
(d) Obligation to furnish fringe benefits.  The Contractor or subcontractor may discharge the 

obligation to furnish fringe benefits specified in the attachment or determined under 

subparagraph (c)(2) of this clause by furnishing any equivalent combinations of bona fide 

fringe benefits, or by making equivalent or differential cash payments, only in accordance 

with Subpart D of 29 CFR Part 4. 

 
(e) Minimum wage.  In the absence of a minimum wage attachment for this contract, neither 

the Contractor nor any subcontractor shall  pay any service or other employees performing 

work under this contract less than the minimum wage specified by section 6(a)(1) of the Fair 

Labor Standards Act of 1938, as amended (29 U.S.C. §206). Nothing in this clause shall 

relieve the Contractor or any subcontractor of any other legal or contractual obligation to pay 

a higher wage to any employee. 

 
(f) Successor contracts. If this contract succeeds a contract subject to the Act under which 

substantially the same services were furnished and service employees were paid wages and 

fringe benefits provided for in a collective bargaining agreement, then, in the absence of a 

minimum wage attachment to this contract, neither the Contractor nor the subcontractor shall 

pay any service employee performing this contract less than the wages and fringe benefits, 

including those accrued and any prospective increases, provided for under that agreement. 

No Contractor or subcontractor may be relieved of this obligation unless the limitations of 29 

CFR 4.1b(b) apply or unless the Secretary of Labor or the Secretary's authorized 

representative finds, after a hearing under 29 CFR 4.10, that the wages and fringe benefits 

provided for by that agreement vary substantially from those prevailing for similar services 

in the locality or determines, as provided in 29 CFR 4.11, that the collective bargaining 

agreement applicable to service employees employed under the predecessor contract was not 

entered into as a result of arm's length negotiations. Where it is found in accordance with the 

review procedures provided in 29 CFR 4.10 and 4.11 and parts 6 and 8 that some or all of the 
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wages and/or fringe benefits contained in a predecessor Contractor's collective bargaining 

agreement are substantially at variance with those which prevail for services of a character 

similar in the locality, and/or that the collective bargaining agreement applicable to service 

employees employed under the predecessor contract was not entered into as a result of arm's 

length negotiations, the Department will issue a new or revised wage determination setting 

forth the applicable wage rates and fringe benefits. Such determination shall be made part of 

the contract or subcontract, in accordance with the decision of the Administrator, the 

Administrative Law Judge, or the Board of Service Contract Appeals, as the case may be, 

irrespective of whether such issuance occurs prior to or after the award of a contract or 

subcontract (53 Comp. Gen. 401 (1973)). In the case of a wage determination issued solely as 

a result of a finding of substantial variance, such determination shall be effective as of the 

date of the final administrative decision. 

 
(g) Notification to employees. The Contractor and any subcontractor shall notify each 

service employee commencing work on this contract of the minimum wage and any fringe 

benefits required to be paid, or shall post the wage determination attached to this contract. 

The poster provided by the Department of Labor (Publication WH 1313) shall be posted in a 

prominent and accessible place at the worksite. Failure to comply with this requirement is a 

violation of section 2(a)(4) of the Act and of this contract. 

 
(h) Safe and sanitary working conditions. The Contractor or subcontractor shall not permit 

services called for by this contract to be performed in buildings or surroundings or under 

working conditions provided by or under the control or supervision of the Contractor or 

subcontractor that are unsanitary, hazardous, or dangerous to the health or safety of service 

employees. The Contractor or subcontractor shall comply with the health standards applied 

under 29 CFR Part 1925. 

 
(i) Records. (1) The Contractor and each subcontractor shall maintain for 3 years from the 

completion of work, and make available for inspection and transcription by authorized ESA 

representatives, a record of the following: 

 
(A) For each employee subject to the Act: 

 
(i) Name, address and social security number; 

 
(ii) Work classification or classifications, rate or rates of wages and fringe 

benefits provided, rate or rates of payments in lieu of fringe benefits, and total 

daily and weekly compensation; 

 
(iii) Daily and weekly hours worked; and 

 
(iv) Any deductions, rebates, or refunds from total daily or weekly compensation. 

 
(B) For those classes of service employees not included in any wage determination 

attached to this contract, wage rates or fringe benefits determined by the interested 
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parties or by ESA under the terms of paragraph (c) of this clause. A copy of the report 

required by subparagraph (c)(2)(B) of this clause will fulfill this requirement. 

 
(2) The Contractor shall also make available a copy of this contract for inspection or 

transcription by authorized representatives of the Wage and Hour Division. 

 
(3) Failure to make and maintain or to make available these records for inspection and 

transcription shall be a violation of the regulations and this contract, and in the case of 

failure to produce these records, the Contracting Officer, upon direction of the 

Department of Labor and notification to the Contractor, shall take action to cause 

suspension of any further payment or advance of funds until the violation ceases. 

 
(4) The Contractor shall permit authorized representatives of the Wage and Hour 

Division to conduct interviews with employees at the worksite during normal working 

hours. 

 
(j) Pay periods. The Contractor shall unconditionally pay to each employee subject to the 

Act all wages due free and clear and without subsequent deduction (except as otherwise 

provided by law or regulations, 29 CFR part 4), rebate, or kickback on any account. These 

payments shall be made no later than one pay period following the end of the regular pay 

period in which the wages were earned or accrued. A pay period under this Act may not be of 

any duration longer than semi-monthly. 

 
(k) Withholding of payments and termination of contract.  The Contracting Officer shall 

withhold from the prime Contractor under this or any other Court contract with the prime 

contractor any sums the Contracting Officer, or an appropriate officer of the Labor 

Department, decides may be necessary to pay underpaid employees of the Contractor or 

subcontractor. In the event of failure to pay any employees subject to the Act all or part of  

the wages or fringe benefits due under the Act, the Contracting Officer may, after 

authorization or by direction of the Department of Labor and written notification to the 

Contractor, take action to cause suspension of any further payment or advance of funds until 

such violations have ceased. Additionally, any failure to comply with the requirements of this 

clause may be grounds for termination for default. In such event, the Court may enter into 

other contracts or arrangements for completion of the work, charging the Contractor in 

default with any additional cost. 

 
(l) Subcontracts. The Contractor agrees to insert this clause in all subcontracts. 

 
(m) Contractor's report. 

 
(1) If there is a wage determination attachment to this contract and any classes of service 

employees not listed on it are to be employed under the contract, the Contractor shall 

report promptly to the Contracting Officer the wages to be paid and the fringe benefits to 

be provided each of these classes, when determined under paragraph (c) of this clause. 
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(2) If wages to be paid or fringe benefits to be furnished any service employees under the 

contract are covered in a collective bargaining agreement effective at any time when the 

contract is being performed, the Contractor shall provide to the Contracting Officer a 

copy of the agreement and full information on the application and accrual of wages and 

benefits (including any prospective increases) to service employees working on the 

contract. The Contractor shall report when contract performance begins, in the case of 

agreements then in effect, and shall report subsequently effective agreements, provisions, 

or amendments promptly after they are negotiated. 

(n) Contractor's Certification. By entering into this contract, the Contractor (and officials 

thereof) certifies that neither it (nor he or she) nor any person or firm who has a substantial 

interest in the Contractor's firm is a person or firm ineligible to be awarded Court contracts 

by virtue of the sanctions imposed under section 5 of the Act. No part of this contract shall be 

subcontracted to any person or firm ineligible for award of a Court contract under section 5 

of the Act. The penalty for making false statements is prescribed in the D.C. Code § 22-2405. 

(o) Variations, tolerances, and exemptions involving employment. Notwithstanding any of 

the provisions in paragraphs (c) through (l) of this clause, the following employees may be 

employed in accordance with the following variations, tolerances, and exemptions authorized 

by the Secretary of Labor. 

(1) In accordance with regulations issued under Section 14 of the Fair Labor Standards 

Act of 1938 by the Administrator of the Wage and Hour Division, ESA (29 CFR parts 

520, 521, 524, and 525), apprentices, student learners, and workers whose earning 

capacity is impaired by age or by physical or mental deficiency or injury, may be 

employed at wages lower than the minimum wages otherwise required by section 2(a)(1) 

or 2(b)(1) of the Service Contract Act, without diminishing any fringe benefits or 

payments in lieu of these benefits required under section 2(a)(2) of the Act. 

(2) The Administrator will issue certificates under the Act for employing apprentices, 

student-learners, handicapped persons, or handicapped clients of sheltered workshops not 

subject to the Fair Labor Standards Act of 1938, or subject to different minimum rates of 

pay under the two acts, authorizing appropriate rates of minimum wages, but without 

changing requirements concerning fringe benefits or supplementary cash payments in lieu 

of these benefits. 

(3) The Administrator may also withdraw, annul, or cancel such certificates under 29 

CFR parts 525 and 528. 

(p) Tips.  An employee engaged in an occupation in which the employee customarily and 

regularly receives more than $30 a month in tips shall be credited by the employer against the 

minimum wage required by section 2(a)(1) or section 2(b)(1) of the Act, in accordance with 

regulations in 29 CFR part 531. However, the amount of credit shall not exceed 40 percent of 

the minimum rate specified in section 6(a)(1) of the Fair Labor Standards Act of 1938 as 

amended. 
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28. WALSH-HEALEY PUBLIC CONTRACTS ACT:

(a) All representations and stipulations required by the Act and regulations issued by the 

Secretary of Labor (41 CFR Chapter 50) are incorporated by reference. These representations 

and stipulations are subject to all applicable rulings and interpretations of the Secretary of 

Labor that are now, or may hereafter, be in effect. 

(b) All employees whose work relates to this contract shall be paid not less than the 

minimum wage prescribed by regulations issued by the Secretary of Labor (41 CFR 50- 

202.2). Learners, student learners, apprentices, and handicapped workers may be employed at 

less than the prescribed minimum wage (see 41 CFR 50-202.3) to the same extent that such 

employment is permitted under Section 14 of the Fair Labor Standards Act (41 U.S.C. 40). 

29. Governing Law.

This contract shall be governed by the laws of the District of Columbia both as to 

interpretation and performance. 

30. Multiyear Contract.

If this contract is a multiyear contract, then the following provision is made part of this 

contract: If funds are not appropriated or otherwise made available for the continued 

performance in a subsequent year of a multiyear contract, the contract for the subsequent 

year shall be terminated, either automatically or in accordance with the termination clause of 

the contract. Unless otherwise provided for in the contract, the effect of termination is to 

discharge both the Court and the Contractor from future performance of the contract, but not 

from the existing obligations. The Contractor shall be reimbursed for the reasonable value of 

any non-recurring costs incurred but not amortized in the price of the supplies or services 

delivered under the contract. 

31. Unenforceability of Unauthorized Obligations.   (Added May 2017)

(a) Except as stated in paragraph (b) of this clause, when any supply or service acquired under 

this contract is subject to any End User License Agreement (EULA), Terms of Service (TOS), 

or similar legal instrument or agreement, that includes any clause requiring the Court to 

indemnify the Contractor or any person or entity for damages, costs, fees, or any other loss or 

liability, or providing for renewal of the contract in a subsequent fiscal year without requiring 

affirmative action from the contracting officer (unless pursuant to the Court’s multiyear 

contracting authority), that would create an Anti-Deficiency Act violation (31 U.S.C. § 1341), 

the following shall govern: 

(1) Any such clause is unenforceable against the Court. 

(2) Neither the Court nor any Court authorized end user shall be deemed to have agreed 

to such clause by virtue of it appearing in the EULA, TOS, or similar legal instrument 

or agreement.  If the EULA, TOS, or similar legal instrument or agreement is invoked 

through an "I agree" click box or other comparable mechanism (e.g., "click-wrap" or  
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"browse-wrap" agreements), execution does not bind the Court or any Court authorized 

end user to such clause. 

 

(3) Any such clause is deemed to be stricken from the EULA, TOS, or similar legal 

instrument or agreement. 

 

(b) Paragraph (a) of this clause does not apply to indemnification by the Court that is 

expressly authorized by statute and specifically authorized under applicable Court 

regulations and procedures. 

 



ATTACHMENTJ.2

ANTI-COLLUSION STATEMENT

TO ALL BIDDERS/OFFERORS:

THIS STATEMENT MUST BE EXECUTED ANDRETURNED WITH BID/PROPOSAL
DOCUMENTS.

In the preparationand submissionof this bid/proposalon behalf of
(name of vendor), we did not either directlyor indirectlyenter into any combinationor
arrangementwith any person, firm or corporation,or enter into any agreement,partiCipatein
any collusion, or otherwise take any action in the restraint of free competitionin violationof
the ShermanAnti-TrustAct, 15USCS, Sections 1 et seq.

The undersignedvendor hereby certifies that this agreement,or any claimsresultingtherefrom,
is not the result of, or affectedby, any act of collusionwith, or ariyact of, anotherperson or
persons, firm or corporationengagedin the same line of businessor commerce;and that no
person actingfor, or employedby the D.C. Courtshas an interest in, or is concernedwith this
proposal; and that no persons, firm or corporation,other than the undersigned,have or are
interested in this proposal.

BY:

COMPANY

BUSINESS ADDRESS

Subscribedand sworn before me this - day of 20 ,in, -

City and State

Notary Public



- u u

ATTACHMENTJ.3

ETHICS IN PUBLIC CONTRACTING

A. To achievethe purpose of this section,all employeesand persons doing businesswith
the Coun shall be required to observe the ethical standardsprescribedherein. The
ExecutiveOfficer shallmake availableand disseminateto every person doing business
with the,Court, and to every Coun managerialemployeewith procurement
responsibilities,the requirementsof this section.

B. It shallbe a breach of ethical standardsfor any employeeto panicipate directlyor
indirectlyin a procurementwhen the employeeknowsthat the employeeor any
memberof the employee's immediatefamilyhas a financialinterestpertainingto the
procurement. When a Coun employeeknowsthat he or she has an actual or potential
conflictof interest, or whenthe ExecutiveOfficerhas determinedthat an actual conflict
of interestexists, SU:Chemployeeshall be disqualifiedfrom the procurement involved.

C. It shallbe a breach of ethical standardsfor person to offer, give, or agree to give any
employeeor former employee, or for any employeeto solicit, demand, accept, or agree
to acceptfrom anther person, a gratuityor an offer of employmentin connectionwith
any decision, approval, disapproval, recommendation,preparationof any part of
procurement.

D. It shall be a breach of ethical standardsfor any payment, gratuity, or offer of
employmentto be made by or on behalfof a subcontractorunder a contract to the
prime contractOr,or higher tier subcontractor,as an inducementfor the award of a
subcontractor order.

E. It shallbe a breach of ethical standardsfor any employee, former 'employeeor any
other person knowinglyto use confidentialinformationfor actual or anticipated
personal gain. No employeeor officer of the Court shall serve on the board of
directors or other governingbody (whetheror not compensated)of any contractorwith
whomthe Court has a current contractualrelationshipif the individual's responsibilities
with the Coun entail the lettingor managementof the contract.

BY:

COMPANY



ATTACHMENTJ.4

NON DISCRIMINATION

Employment discrimination by contractor is prohibited.

Every contractover $10,000.00 shall includeor incorporateby reference the following
provisions:

1. During the perfonnance of this contract, the Contractoragrees as follows:

a. The Contractorwill not discriminateagainstany employeeor applicantfor
employmentbecauseof race, religion, color, sex, or national origin, except
where religion, sex, or nationalorigin is a bona fide occupationalqualification
reasonablynecessaryto the normal operationof the Contractor. The Contractor
agrees to post in conspicuousplaces, availableto employeesand applicantsfor
employment,noticessettingforth the provisionsof this nondiscrimination
clause.

b. The Contractor, in all solicitationsor advenisementsfor employeesplacedby or
on beh,a1fof the Contractor, will state that such Contractor is an equal
oppornmityemployer.

c. Notices, advenisements, and solicitationsplaced in accordancewith federal law,
rule, or regulationshall be deemedsufficientfor the purpose of meetingthe
requirementsof this section.

2. The Contractorwill includethe provisionsof the foregoingparagraphs, a, b,
andc ineverysubcontractor purchaseorderof over$10,000.00,so thatthe
provisionswill be binding upon each subcontractor vendor.

BY:

COMPANY



-- ---~ ---

ATTACHMENTJ.5

CERTIFICATION OF ELIGmILITY

PROJECT NAME:

, being duly sworn, or under
penalty of perjury under the laws of the UnitedStates, certifies that, except as noted below, (the
company) or any person associatedtherewithin the capacityof (owner, partner, director, officer,
principal investigator,project director, manager, auditor, or any positioninvolvingthe administration
of federal funds) is not currentlyunder suspension,debarment, voluntaryexclusion,or determination
of ineligibilityunder any Federal, Districtor State stamtes;has not been suspended,debarred
voluntarilyexcludedor detennined ineligibleby any Federal, District, or Stage agency withinthe past
three (3) years; does not have a proposeddebarmentpending; and has not been indicted, convicted;or
has a Civil judgmentrendered againstit by a Court of competentjurisdiction in any matter involving
fraud or officialmisconductwithinthe past three (3) years.

Exceptionswill not necessarilyresult in denial of award, but will be consideredin determiningbidder
responsibility. For any exceptionnoted, indicatebelow to whomit applies, initiatingagency,and
dates of action. Providingfalse informationmay result in criminalprosecutionor administrative
sanctions.

Contractor

Date Presidentor AuthorizedOfficial

Title

The penalties for makingfalse statementsare prescribed in the Program Fraud Civil RemediesAct of
1986(Public Law 99-509,31 D.S.C. 3801-3812).

Subscribedand sworn before me this day of 20 ,in'-

City and State

Notary Seal Notary Public



ATTCHMENT J.6

TAX CERTIFICATION AFFIDAVIT

For all bids/offers over 100,000.00, the following affidavit is required:
,2°

I hereby certify that:

1. I have complied with the applicable tax law fillings and licensing requirements of the District of
Columbia.

2,
'. ' '

The following infonnation is true and correct concerning the payment of my tax liability:

0 Current 0 NOtCurrent

0 Current 0 Not Current

State:
UnemploymentInsurance

3. If not current, as checkedin Item 2, I am in compliancewith a payment agreementwith the
Departmentof Financeand Revenue 0 Yes 0 No, and/or the Departmentof
EmploymentServices 0 Yes 0 No.

4. My tax numbers are as follows:

D.C. Employer Tax ID No.:
Unemployment Insurance Account No.:
D-U-N-SNo.: '

The D.C. Courts is hereby authorized to verify the above information with appropriate Government
authorities. Penalty of making false statements is a fine of not more than $1,000.00, imprisonment for
not more than one (1) year or both, as prescribed in D.C. Code Sec. 22-2514. Penalty for false
swearing is a fine of nOt more than $2,500.00, imprisonment for not more than three (3) years, or both,
as prescribed in D.C. Code Sec. 22-2513.

Signature of Person Authorized to Sign
This Document

Title

Typed or Printed Name

Name of Organization

Notary: Subscribedand sworn before me this _day of
at

,20 at

Month and Year City and State



Attachment J.7

CERTIFICATION REGARDING A DRUG-FREE WORKPLACE

A. Definitionas used in this provision:

"Controlled substance" means a controlled substance as defined in Schedules I through V of
Section 202 of the Controlled Substance Act (21 U.S.C. 812) and as further defined in the
regulation at 21 CPR 1308.11 - 1308.15.

"Conviction"meansa rmdingof guilt(includinga plea of nolocontenders)or impositionof
sentence, or both, by any judicial body charged with the responsibility to determine
violationsof the Federalor Statecriminaldrug statutes.

"Drugfree workplace"meansa sitefor theperformanceof workdone inconnectionswitha
specificcontractat whichemployeesof the Contractorareprohibitedfromengaginginthe
unlawfulmanufacture,distribution,dispensing,possessionor useof a controlledsubstance.

"Employee"meansan employeeof a Contractordirected engaged in the performanceof
workundera D.C. Courtscontract.

"Individual" means a bidder/offerorthat has no more than one employee includingthe
bidder/offeror.

B. Bysubmissionof its bid/offer,the bidder/offeror,ifotherthanan individualwhoismakinga
bid/offer that equals or exceeds $25,000.00,certifies and agrees that with respect to all
employees of the bidder/offeror to be employed under a contract resulting from this
solicitationwill:

(1) Publish a statement notifYingsuch employees that the unlawful manufacture,
distribution,dispensing,possessionor useof a controlledsubstanceis prohibitedin
the Contractor's work place and specifYingthe actions that will be taken against
employeesfor violationof each prohibition;

(2) Establisha drug-freeawarenessprogramto informsuchemployeesabout:

(i)
(ii)
(Hi)

The dangersof drug abuse in the workplace;
The Contractor's policy of maintaininga drug-freeworkplace;
Any available drug counseling, rehabilitation and employee assistance
programs;and
Thepenaltiesthatmaybe imposeduponemployeesfordrugabuseviolations
in the workplace;

(iv)

(3)

(4)

Provide all employeesengaged in performanceof the contract with a copy of the
statementrequiredby subparagraph(B), (I) of this provision;
NotifYingsuchemployeesinthe statementrequiredby subparagraph(b),(1) of this
provision,thatas a conditionof continuedemploymenton thecontractresultingfrom
this solicitation,the employeewill,:

(i) Abide by the terms of the statement;and
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(ii) Notify the employerof any criminal drug statue conviction for violation
occurringinthe workplace no laterthanfive (5)days after suchconviction;

(5) Notify the ContractingOfficer within ten (10) days after receivingnotice under
subdivision(B)t (4), (ii) of thisprovisionfrom an employeeor otherwisereceiving
actualnoticeof suchconviction;

(6) Withinthirty (30) days after receivingnotice under subparagraph(B)t (4) of this
provisionof a conviction,imposethe followingsanctionsor remedialmeasureson
anyemployeewhoisconvictedofdrugabuseviolationsoccurringintheworkplace:

(i) Take appropriate personnel action against such employee up to and including
termination; or

(ii) Require such employee to satisfactorily participate in a drug abuse assistance
or rehabilitation program approved for such purpose by a Federal, Statet or
local health, law enforcement or other appropriate agency; and

(7) Make a good faith effort to maintain a drug-free workplace through implementation
of subparagraphs (B), (1) through (8)t (6) of this provision.

Bysubmissionof itsbid/offer,the bidder/offeror,ifan individual,who ismakinga bid/offer
of any dollar value, certifies and agrees that the bidder/offerorwill not engage in the
unlawfulmanufacturedistributiontdispensing,possessionor useof a controlledsubstancein
the performanceof the contractresultingfromthis solicitation.

Failure of the bidder/offeror to provide the certification required by paragraphs (8) or (C) of
theses provisions, renders the bidder/offeror unqualified and ineligible for award.

In addition to other remedies available to the D.C. Courts, the certification in paragraphs (B)
and (C) of this provision concerns a matter within the jurisdiction of an agency of the United
States and the making of a falset fictitious or fraudulent certification may render the maker
subject to prosecution under Title 18, United States Code, Section 1001.

Concurrence:

AUTHORIZED CONTRACTOR PERSONNEL

Name:

Signature:

Title:

Date:
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PAST PERFORMANCE EVALUATION FORM 

(Check appropriate box) 
 

 
Performance 
Elements 

Excellent Good Acceptable Poor Unacceptable Not Applicable 
(N/A) 

Quality of Services/ 
Work 

      

Timeliness of 
Performance 

      

Cost Control       

Consumer
/Youth 
Relations 

      

Customer 
Satisfaction 

      

 
 

1. Name & Title of Evaluator:   
 

2. Signature of Evaluator:   
 

3. Name of Organization: _   
 

4. Telephone Number of Evaluator:   
 

5. State type of service received:    
 

6. State Contract Number, Amount and period of Performance    
 

 
 

7. Remarks on Excellent Performance: Provide data supporting this 
observation.  Continue on separate sheet if needed) 

 
8. Remarks on unacceptable performance: Provide data supporting this observation. (Continue on 

separate sheet if needed) 



Page 2 of 2 
 
 
 

RATING GUIDELINES 
 

Summarize Contractor performance in each of the rating areas. Assign each area a rating of 0 (Unacceptable), 1 (Poor), 2 
(Acceptable), 3 (Good), 4(Excellent), or ++ (Plus). Use the following instructions a guidance in making these evaluations. 

 
 

Quality 
Product/Service 

Cost Control Timeless of Performance Consumer/Youth Relations 

-Compliance with contract 
requirements 

-Within budget (over/under target 
costs) 

-Meet interim milestones -Effective youth engagement and family 
management 

-Accuracy of reports -Current, accurate, and complete 
billings 

-Reliable -Business-like correspondence with 
youth and families  

-Appropriateness of personnel -Relationship of negated costs to 
actual cost 

-Responsive to technical and 
service-related direction 

-Responsive to contract requirements 

-Technical excellence -Cost efficiencies -Completed on time, 
including wrap-up and 
contract administration 

 

-Prompt notification of contract 
problems 

-Subject-matter excellence -Change order issue -No liquidated damages 
assessed  

-Appropriate management of youth-
related crisis  

   -Reasonable/cooperative and Flexible 

   -Proactive 

    -Effective contractor, 
recommended solutions 

     

 
 

0. Zero Nonconformances comprises 
the achievement of contract 
requirements, despite use of 
Agency resources 

Cost issues are comprising 
performance of contract 
requirements. 

Delays are comprising 
the achievement of contract 
requirements, Despite use 
of Agency resources. 

Response to youth and family 
related problems was not effective 
/responsive 

1. Unacceptable Nonconformances require major 

Agency resources to ensure 
achievement of contract 
requirements. 

Cost issues require major 

Agency resources to ensure 
achievement of contract 
requirements. 

Delays require major 

Agency resources to ensure 
achievement of contract 
requirements. 

Response to youth and family 

related problems are marginally 
effective/responsive 

2. Poor Nonconformances require minor 

Agency resources to ensure 
achievement of contract 
requirements. 

Costs issues require minor 

Agency resources to ensure 
achievement of contract 
requirements. 

Delays require minor 

Agency resources to ensure 
achievement of contract 
requirements. 

Response to youth and family 

related problems are somewhat 
effective/responsive 

3. Acceptable Nonconformances do not impact 
achievement of contract 
requirements. 

Cost issues do not impact 
achievement of contract 
requirements. 

Delays do not impact 
achievement of contract 
requirements. 

 

Response to youth and family 

related problems are usually 
effective/responsive 

There are no delays 
Response to youth and family 
related problems are 
effective/responsive 

4. Good There are no quality problems. There are no cost issues. 

5. Excellent The contractor has demonstrated an exceptional performance level in some or all of the above categories. 
.   

 

  



Updated March 2018 

Budget and Finance Division Use Only 
 
SAM Registration Waived, FAR Clause: __________________     SAM Waiver Approver: ____________________________ 
 
Supplier Classification: ______________________________       Supplier Type: ___________________________________   
 
DCC Service Type: __________________________________       Pay Group: ______________________________________ 
 
Payment Terms: ___________________________________       Approver: _______________________________________

Additional Information Required from Defender Services Suppliers Only 

Type of Service Provider: 

Attorney (Bar Number): _______________________   Non‐Attorney: ___________________________________________ 
 
Web Voucher System Module [Select Module(s)]:               Court of Appeals               Superior Court               Probate    
 
Email Address: _______________________________________________________________________________________

District of Columbia Courts  
Oracle Supplier Request Form 

   
Date:  ____________     Requestor:   ___________________________     Request Type: ______________________________
   
 
 
 
 
 
 
 
 
 
 

 
PRIVACY ACT STATEMENT 

The following information is provided to comply with the Privacy Act of 1974 (P.L. 93‐579).  All information collected on this form is required under the 
provisions of 31 U.S.C. 33Z and 31 CFR 210.  This information will be used by the Treasury Department to transmit payment data by electronic means to 

vendor’s financial institution.  Failure to provide the requested information may delay or prevent the receipt of payments through the Automated Clearing 
House Payment System. 

Required Information from All Suppliers 
Supplier Name:   

DUNS Number:    Cage Code:  

Taxpayer ID:   

ALC (if Federal):   

Trading Partner ID: (if Federal)   

Mailing Address:   
 
 

Bank Name:   

Bank Routing Number (ABA):   

Bank Account Number:   

Checking/Savings:   

 
 
 
 
 
 
 
 
Optional Information: 
Alternate Name:   

Telephone Number:   

Contact Info:   

E‐mail Address:    

IBC Use Only: 

The above information has been added/updated into Oracle and data input verified for accuracy according to procedures.
Data input by: _______________________________________     On date: ____________________________ 
 
Passed verification by: __________________________________________     On date: ______________________ 

Verification Notes (include initials/date for each entry): ________________________________________ 
________________________________________________________________________ 

greenk
Typewritten Text

greenk
Typewritten Text
ATTACHMENT J.9



Updated March 2018 
 

Instructions for the DC Courts Oracle Supplier Request Form 
 
All DC Courts suppliers are required to set up and maintain an active SAM registration by May 2018. 

 
TIP:  If you already have a DUNS Number and an active System for Award Management (SAM) registration,  

           Complete only the “Supplier Name” and “DUNS Number” fields. 
 
Suppliers who are not registered with SAM may follow the link below for a quick guide and instructions on SAM 
registration. There are no fees associated with obtaining a DUNS number, registering your entity with SAM, or maintaining 
your registration. 

https://www.sam.gov/sam/transcript/Quick_Guide_for_Contract_Registrations.pdf 
 
Suppliers who are already registered with SAM may type “quick guide for updating SAM” in the browser search bar to 
locate the link to a quick guide and instructions on updating and renewing their registration. 

 
 

Required Information: 

All 
Suppliers 

Supplier Name 
The official name of the supplier.  This name will be used on printed 
checks, if the supplier is not paid via EFT, and on 1099 or other IRS forms. 

DUNS Number 
The supplier’s DUNS number.  If the supplier does not have a DUNS 
number, a supplier code will be assigned when the data is entered to the 
system. (SAM waiver exception will be needed) 

Cage Code 
Provide the Cage Code with your DUNS number if you have multiple sites 
associated with your SAM registration. 

Taxpayer ID  The supplier’s taxpayer Identification number (TIN or SSN). 

Supplier Type 
Federal is for federal government agency only. Non‐Federal is for all 
other supplier types not specified (i.e. not an employee, not a non‐
employee traveler). 

ALC (if Federal)  Federal Agency’s ALC.

Trading Partner ID (if 
Federal) 

Federal Agency’s Trading Partner ID.

Mailing Address 
An address is required for all suppliers, even those paid via EFT.  Enter 
the full address of the supplier:  Street Address, City, State and Zip Code.  
If a foreign country, include Province and Postal Code as appropriate. 

Bank Name  The name of the supplier’s bank.

Bank Routing Number  The routing number (ABA number) for EFT deposits to supplier’s bank.

Bank Account Number  The supplier’s bank account number.

Checking/Savings  C – Checking or S – Savings 

Defender 
Services 
Suppliers 
Only 

Attorney’s Bar Number 
The attorney’s bar number must be recorded for use in the Web Voucher 
System. 

Non‐Attorney  
Use the dropdown menu to identify the service being provided to the 
Courts. If your service is not listed, type the service in this field. 

Web Voucher System 
Module 

Select the radio button associated with the panel for which you will be 
providing services (you may choose more than one). 

Email Address 
You must provide a valid e‐mail address to receive official Court business 
communications. 

Optional Information: 

 

Alternate Name  This field is used for query or secondary reference purposes only.  You 
may enter another name for this supplier; for example, when a company 
uses a DBA. 

Telephone Number  The main telephone number for this supplier. 

Contact Info  Name, Title, and Telephone Number of supplier contact. 

E‐mail Address  Record supplier’s e‐mail address. This field may be used to send 
remittance advice information to the supplier via email (for clients who 
have selected to use this feature). 

 



ATTACHMENT  J.10 

DISTRICT OF COLUMBIA COURTS 

RELEASE OF CLAIMS 

The undersigned Contractor, pursuant to the term of Contract No. between the 

District of Columbia Courts herein referred to as the "Courts" and                      

_________________________________________________________herein 

(Name of Contractor) 

 

referred to as the "Contractor" for (type of service): 

________________________________________________________________

________________________________________________________________

________________________________________________________________ 

Located at:                                                                                                               

________________________________________________________________

________________________________________________________________ 

I. The Contractor hereby certified that there is due and payable by the 

Courts to the Contractor, under the contract and fully approved modifications, 

the balance of: 

2. The Contractor further certified that in addition to the amount set forth in 

paragraph 1 above, there are outstanding and unsettled the following items 

which the Contractor claims are just and due and owing by the Courts to the 

Contractor: 

(Itemize claims and amounts due. If none, so state) 

 

3. The contractor further certified that all work required under this contract 

including work required under all modifications has been performed in 

accordance with the terms thereof and that there are no unpaid claims for 

materials, supplies, equipment, or service. 

 



 2 

4. Except for the amounts stated in paragraph 1 and 2 above, the Contractor 

certifies that it has received from the Courts all sums of money pursuant to the 

above mentioned contract and any modifications. 

5. That in consideration of the payment of the amount stated in paragraph 1 

above, the Contractor does hereby release the Courts from any and all claims 

arising under or by virtue of this contract. Except the amount listed in paragraph 

2 above, provided however, that if for any reason the Courts does not pay in full 

the amount stated in paragraph 1 above, said deduction shall not affect the 

validity of this release. But the amount so deducted shall be automatically 

included under paragraph 2 above, as an amount which the Contractor has not 

released but will release upon payment thereof. The Contractor further certifies 

that upon receipt of the payment of the amount listed in paragraph 2 above, and 

any amount with may be deducted from paragraph 1 above, the Contractor will 

release the Courts from any and all claims arising out of the above contract or 

any modifications thereof, and will execute such further release or assurance as 

the Courts may request. 

 

In WITNESS WHEREOF, the Contractor has signed and sealed this instrument 

this__________day of_____________________,20____. 

 

 

CONTRACTOR: 

 

WITNESS: 

                                                                           

______________________(Seal) 

               (Print or Type) 

______________________________               __________________________ 

(Signature)                                                           (Signature) 

______________________________                __________________________ 

______________________________                (Official Title) 

 (Address) 

 



Court Social Services Division Business Casual Dress Code (Attachment J.11) 

 
Business casual dress is crisp, neat, and should look appropriate for work. Allowable attire for 

business casual day is to be determined by the Division Head, but shall be aligned with the 

published dress code guidelines. Because not all business casual clothing is suitable for the DC 

Courts’ work environment, these guidelines and tips are provided to help you determine what is 

appropriate to wear on a designated business casual day. 
  
Guidelines for Business Casual Attire: 

 
 Pants styles such as khakis, dress pants, and corduroy pants are acceptable. Capri pants 

for women are acceptable. Inappropriate pants include jeans/denim (of any color or 

fashion), cargo pants, sweat pants, exercise pants, shorts, bib overalls, and form-

fitting or compression pants. 
 Casual dresses and skirts are acceptable.  Mini-skirts, beach dresses, halter dresses, and 

strapless dresses are inappropriate for the office. 
 Casual shirts and polo shirts are acceptable business casual attire.  Tank tops, midriff 

tops, tops with bare shoulders, shirts with potentially offensive words (i.e. racial slurs or 

profanity) or pictures are inappropriate. Team jerseys and team t-shirts are not acceptable 

business casual attire. 
 Loafers, deck shoes, open toe shoes and sandals are acceptable business casual footwear. 

Athletic shoes, flip-flops, and slippers are not acceptable footwear. 
 Clothing that has the Courts seals/logos is acceptable business casual attire. 
 Hat and head coverings are not acceptable business casual attire (unless worn in 

association with religious, cultural and ethnic norms/beliefs). 
  
Business Casual Friday does not apply to courtroom personnel as courtroom personnel must 

adhere to the highest standards of business attire.  An employee assigned to work in a courtroom 

should wear a business suit or blazer (with a blouse or collared shirt and tie) or business 

appropriate dress, skirt or slacks.  
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