ATTACHMENT J.1

GENERAL PROVISIONS

Definition:  The term “Contracting Officer” shall mean the Executive Officer of the
District of Columbia Courts or his or her authorized representative. The term “Court”
shall, depending on how that term is defined elsewhere in this contract, mean the Superior
Court of the District of Columbia, the Court of Appeals of the District of Columbia or the
District of Columbia Courts System. If the Contractor is an individual, the term
“Contractor” shall mean the Contractor, his or her heir(s), executors and administrators.
If the Contractor is a corporation, the “Contractor” shall mean the Contractor and its
successor. The term “District of Columbia government” shall mean all the branches of
the government of the District of Columbia, including the District of Columbia Courts.

Termination:

@) The Contracting Officer may, by written notice to the Contractor, terminate this
contract for the following reasons:

Q) If Contractor fails to comply with any of the provisions of this contract
including, but not limited to, failure to perform the services within the
time specified herein or any extension thereof.

(i)  When is in the Court’s interest.

(b) If this contract is terminated, the Court shall be for payment under the payment
provisions of this services rendered before the effective date of termination.

Changes:

The Contracting Officer may at any time, by written order, and without notice to the
sureties, if any, make changes in this contract within the general scope thereof. If such
change causes an increase or decrease in the cost of performance of this contract, or in the
time required for performance, an equitable adjustment shall be made. Any claim for
adjustment under this paragraph must be asserted within ten (10) days from the date the
change is offered, provided however, that the Contracting Officer, way in his or her
discretion receive, consider and adjust any such claim asserted at any time prior to the
final settlement of the contract. Nothing in this clause shall excuse the Contractor from
proceeding with the contract an changed.



Transfers:

This contract or any interest herein shall not be transferred by either the Court or the
Contractor except upon written permission of the other party.

Waiver:

The waiver of any, breach of this contract will not constitute a waiver of any subsequent
breach thereof , nor a waiver of this contract.

Indemnification:

(@)

(b)

(©)

The Contractor shall indemnify and save harmless the District of Columbia
government and its officers, agents and employees against any and all claims or
liability arising from or based on, or as a consequence of or result of, any act,
omission or default of the Contractor, its employees, or its subcontractor, in the
performance of this contract, regardless of whether or not any damage resulting
from the Contractor’s act, omission or default is cause in part by the District of
Columbia government.

The Contractor shall indemnify and save harmless the District of Columbia
government and its officers, agents and employees against any claim arising out or
the use of any patented or unpainted invention, item or process in the performance
of this contract.

The Contractor shall indemnify and save harmless the District of Columbia
government and its officers, agents and employees against any claim for copyright
infringement relating to any work produced, used or delivered under this contract.

Patents and Copyrights:

(@)

(b)

The Contractor shall not make application for a patent or copyright on any
invention, item or process produced under this contract except with the written
permission of the Court. The Court shall have an irrevocable nonexclusive
royalty free license with the right to sublicense in any invention conceived or first
actually reduced to practice in the course of or under this contract or any
subcontract thereunder.

All reports, programs, manuals, discs, tapes, card desks, listing, and other
materials prepared by or worked upon by the Contractor’s employees under this
Agreement shall belong exclusively to the Court.
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(c) Contractor agrees not to publish or disclose any material first prepared under this
Agreement without prior permission of the Court.

(d) Contractor will not knowingly include any work copyrighted by others in any
material prepared under this Agreement unless it obtained either prior permission
from the Court or an irrevocable royalty free license for the Court in such work.

(e Contractor agrees to give the Court all assistance reasonably required to protest
the rights defined in these provisions.

Convenant Against Contingent Fees:

The Contractor warrants that no person or agency has been employed or retained to solicit
or secure the contract upon an agreement or understanding for a commission, percentage,
brokerage, or contingent fee, excepting a bona fide employee or agency maintained by the
Contractor for the purpose of securing business. For breach or violation of this warranty,
the Court shall have the right to terminate this contract without liability or in its discretion
to deduct from the contract price or consideration, or otherwise recover, the full amount
of the commission, percentage, brokerage, or contingent fee.

Payment:

The Court shall pay the Contractor for services performed by the Contractor in the
manner set forth in this contract, at the rate prescribed upon the submission by the
Contractor of proper invoices or time statements, at the time provided for in this contract,
to the Financial Operations Division for contracts involving the Superior Court of the
District of Columbia Courts System or to the Clerk of the District of Columbia Appeals
for contracts involving the District of Columbia Court of Appeals.

Independent Contractor Relationship:

It is expressly understood and agreed that the professional technical personnel assigned
by the Contractor to work under this Agreement are the Contractor’s employees or agents.
Under no circumstances aria such individuals to be considered Court employees or
agents. Contractor and its employees shall be considered in an independent contract
relationship with the Court at all times.

Security:

Contractor agree that its employees shall treat as strictly confidential, all information
received an a result of the performance of this Agreement. Such information will not,
except as required by law, be disclosed to anyone outside of the Court’s organization
during the period of this Agreement or thereafter.
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Officials not to Benefit:

No member of or delegate to Congress, or officer or employee of the District of Columbia
government shall be admitted to any share or part of this contract or to any benefit arising
from it. However, this clause does not apply to this contract to the extent that this,
contract is made with a corporation for the corporation’s general benefit.

Examination of Books, etc.:

The Contracting officer shall, until three years after final payment, have the right to
examine any directly pertinent books, documents, papers and records of the Contractor
involving transactions related to this contract.

Recovery of Debts:

The Contractor hereby agrees that the Court may use all or any portion of any
consideration or refund due Contractor under this contract to satisfy in whole or part, any
debt due to the District of Columbia government.

Appropriation of Funds:

The Court’s liability under this contract is contingent upon the availability or
appropriated monies with which to make payment for the contract purposes. The legal
liability on the part of the Court for the payment of any money shall not arise unless such
appropriate shall have been provided.

Non-Discrimination in Employment:

€)) The Contractor shall not discriminate in any manner against an employee or
applicant for employment because of race, color, religion, national origin, sex,
age, marital status, personal appearance, sexual orientation, family
responsibilities, physical handicap, matriculation or political affiliation. The
Contractor will take affirmative action to ensure that applicants are employed, and
that employees are treated during employment, without regard to their race, color,
religion, national origin, sex, age, marital status, personal appearance, sexual
orientation, family responsibilities, physical handicap, matriculation or political
affiliation. The affirmative action shall include, but not to be limited to the
following: Employment, upgrading, or transfer; recruitment or recruitment
advertising; demotion, layoff, or termination; rated or pay, other forms of
compensation; and selection for training and apprenticeship.
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(b)

(©)

(d)

(€)

(f)

Laws:

The Contractor agrees to post in conspicuous places, available to employees and
applicants for employment, notices setting forth the provisions in subsection (a) of
this clause.

The Contractor shall, in all solicitations or advertisements for employees placed
by or on behalf of the Contractor, state that all qualified applicants will receive
consideration for employment without regard to their race, color, religion, national
origin, sex, age, marital status, personal appearance, sexual orientation, family
responsibilities, physical handicap, matriculation or political affiliation.

The Contractor agrees to send each labor union or representative of workers with
which it has a collective bargaining agreement, or other contract or understanding,
a notice advising each labor union or worker’s representative of the commitment
Contractor has made pursuant to subsection (a) of this clause.

The Contractor agrees to permit the Contracting Officer access to the Contractor’s
books, records, and accounts, pertaining to its employment practices for purposes
of investigation to ascertain compliance with the provisions contained in this
clause.

The Contractor shall include in every subcontract the provisions contained in
subsections (a) (b) (c) (d) and (e) of this clause so that such provisions will be
binding upon each subcontractor.

The provisions contained in Clauses 4 and 31 of the “Standard Contract Provisions for
use with District of Columbia Government Supply and Service Contracts - December,
1984”, and any subsequent modifications thereof, are applicable, when appropriate, to
this contract.

Governing Law:

This Agreement shall be governed by the laws of the District of Columbia both as to
interpretation and performance.

Disputes:

Any dispute arising under or out of this contract is subject to the provisions of the District
of Columbia Courts’ “Contract Disputes Procedures,” as approved by the Joint
Committee on Judicial Administration.



ATTACHMENT J.2

ANTI-COLLUSION STATEMENT

TO ALL BIDDERS/OFFERORS:

THIS STATEMENT MUST BE EXECUTED AND RETURNED WITH BID/PROPOSAL
DOCUMENTS.

In the preparation and submission of this bid/proposal on behalf of
(name of vendor), we did not either directly or indirectly enter into any combination or
arrangement with any person , firm or corporation, or enter into any agreement, participate in any
collusion, or otherwise take any action in the restraint of free competition in violation of the
Sherman Anti-Trust Act, 15 USCS, Sections 1 et seq.

The undersigned vendor hereby certifies that this agreement, or any claims resulting therefrom, is
not the result of, or affected by, any act of collusion with, or any act of, another person or
persons, firm or corporation engaged in the same line of business or commerce; and that no
person acting for, or employed by the D.C. Courts has an interest in, or is concerned with this
proposal; and that no persons, firm or corporation, other than the undersigned, have or are
interested in this proposal.

BY:

COMPANY

BUSINESS ADDRESS

Subscribed and sworn before me this day of , 20 ,in

City and State

Notary Public



ATTACHMENT J.3

ETHICS IN PUBLIC CONTRACTING

To achieve the purpose of this section, all employees and persons doing business with the
Court shall be required to observe the ethical standards prescribed herein. The Executive
Officer shall make available and disseminate to every person doing business with the
Court, and to every Court managerial employee with procurement responsibilities, the
requirements of this section.

It shall be a breach of ethical standards for any employee to participate directly or
indirectly in a procurement when the employee knows that the employee or any member
of the employee’s immediate family has a financial interest pertaining to the procurement.
When a Court employee knows that he or she has an actual or potential conflict of
interest, or when the Executive Officer has determined that an actual conflict of interest
exists, such employee shall be disqualified from the procurement involved.

It shall be a breach of ethical standards for person to offer, give, or agree to give any
employee or former employee, or for any employee to solicit, demand, accept, or agree to
accept from anther person, a gratuity or an offer of employment in connection with any
decision, approval, disapproval, recommendation, preparation of any part of procurement.

It shall be a breach of ethical standards for any payment, gratuity, or offer of employment
to be made by or on behalf of a subcontractor under a contract to the prime contractor, or
higher tier subcontractor, as an inducement for the award of a subcontract or order.

It shall be a breach of ethical standards for any employee, former employee or any other
person knowingly to use confidential information for actual or anticipated personal gain.
No employee or officer of the Court shall serve on the board of directors or other
governing body (whether or not compensated) of any contractor with whom the Court has
a current contractual relationship if the individual’s responsibilities with the Court entail
the letting or management of the contract.



ATTACHMENT J.4

NON DISCRIMINATION

Employment discrimination by contractor is prohibited.

Every contract over $10,000.00 shall include or incorporate by reference the following
provisions:

1. During the performance of this contract, the Contractor agrees as follows:

a. The Contractor will not discriminate against any employee or applicant for
employment because of race, religion, color, sex, or national origin, except where
religion, sex, or national origin is a bona fide occupational qualification
reasonably necessary to the normal operation of the Contractor. The Contractor
agrees to post in conspicuous places, available to employees and applicants for
employment, notices setting forth the provisions of this nondiscrimination clause.

b. The Contractor, in all solicitations or advertisements for employees placed by or
on behalf of the Contractor, will state that such Contractor is an equal opportunity
employer.

C. Notices, advertisements, and solicitations placed in accordance with federal law,

rule, or regulation shall be deemed sufficient for the purpose of meeting the
requirements of this section.

2. The Contractor will include the provisions of the foregoing paragraphs, a, b, and ¢
in every subcontract or purchase order of over $10,000.00, so that the provisions
will be binding upon each subcontract or vendor.



ATTACHMENT J.5

CERTIFICATION OF ELIGIBILITY

PROJECT NAME:

, being duly sworn, or under
penalty of perjury under the laws of the United States, certifies that, except as noted below, (the
company) or any person associated therewith in the capacity of (owner, partner, director, officer,
principal investigator, project director, manager, auditor, or any position involving the administration of
federal funds)

IS not currently under suspension, debarment, voluntary exclusion, or determination of ineligibility under
any Federal, District or State statutes; has not been suspended, debarred voluntarily excluded or
determined ineligible by any Federal, District, or Stage agency within the past three (3) years; does not
have a proposed debarment pending; and has not been indicted, convicted; or has a Civil judgment
rendered against it by a Court of competent jurisdiction in any matter involving fraud or official
misconduct within the past three (3) years.

Exceptions will not necessarily result in denial of award, but will be considered in determining bidder
responsibility. For any exception noted, indicate below to whom it applies, initiating agency, and dates
of action. Providing false information may result in criminal prosecution or administrative sanctions.

Contractor

Date President or Authorized Official

Title

The penalties for making false statements are prescribed in the Program Fraud Civil Remedies Act of
1986 (Public Law 99-509, 31 U.S.C. 3801-3812).

Subscribed and sworn before me this day of , 20 ,in

City and State

Notary Seal Notary Public



ATTCHMENT J.6

TAX CERTIFICATION AFFIDAVIT

For all bids/offers over 100,000.00, the following affidavit is required:

, 20

I hereby certify that:

1. I have complied with the applicable tax law fillings and licensing requirements of the District of
Columbia.

2. The following information is true and correct concerning the payment of my tax liability:
State: Ucurrent LI Not Current
Unemployment Insurance g Current 7 Not Current

3. If not current, as checked in Item 2, | am in compliance with a payment agreement with the

Department of Finance and Revenue [ Yes L No, and/or the Department of
Employment Services [0 Yes [INo.

4. My tax numbers are as follows:
D.C. Employer Tax ID No.:

Unemployment Insurance Account No.:
D-U-N-S No.:

The D.C. Courts is hereby authorized to verify the above information with appropriate Government
authorities. Penalty of making false statements is a fine of not more than $1,000.00, imprisonment for not
more than one (1) year or both, as prescribed in D.C. Code Sec. 22-2514. Penalty for false swearing is a
fine of not more than $2,500.00, imprisonment for not more than three (3) years, or both, as prescribed in
D.C. Code Sec. 22-2513.

Signature of Person Authorized to Sign Title
This Document

Typed or Printed Name

Name of Organization

Notary: Subscribed and sworn before me this __day of , 20 at
Month and Year City and State




Attachment J.7

CERTIFICATION REGARDING A DRUG-FREE WORKPLACE

Definition as used in this provision:

“Controlled substance” means a controlled substance as defined in Schedules I through V of
Section 202 of the Controlled Substance Act (21 U.S.C. 812) and as further defined in the
regulation at 21 CPR 1308.11 - 1308.15.

“Conviction” means a finding of guilt (including a plea of nolo contenders) or imposition of
sentence, or both, by any judicial body charged with the responsibility to determine
violations of the Federal or State criminal drug statutes.

“Drug free workplace” means a site for the performance of work done in connections with a
specific contract at which employees of the Contractor are prohibited from engaging in the
unlawful manufacture, distribution, dispensing, possession or use of a controlled substance.

“Employee” means an employee of a Contractor directed engaged in the performance of
work under a D.C. Courts contract.

“Individual” means a bidder/offeror that has no more than one employee including the
bidder/offeror.

By submission of its bid/offer, the bidder/offeror, if other than an individual who is making a
bid/offer that equals or exceeds $25,000.00, certifies and agrees that with respect to all
employees of the bidder/offeror to be employed under a contract resulting from this
solicitation will:

1) Publish a statement notifying such employees that the unlawful manufacture,
distribution, dispensing, possession or use of a controlled substance is prohibited in
the Contractor’s work place and specifying the actions that will be taken against
employees for violation of each prohibition;

2) Establish a drug-free awareness program to inform such employees about:

Q) The dangers of drug abuse in the workplace;

(i)  The Contractor’s policy of maintaining a drug-free workplace;

(ili))  Any available drug counseling, rehabilitation and employee assistance
programs; and

(iv)  The penalties that may be imposed upon employees for drug abuse violations
in the workplace;

3) Provide all employees engaged in performance of the contract with a copy of the



(4)

()

(6)

(")

statement required by subparagraph (B), (1) of this provision;

Notifying such employees in the statement required by subparagraph (b), (1) of this
provision, that as a condition of continued employment on the contract resulting from
this solicitation, the employee will:

Q) Abide by the terms of the statement; and

(i) Notify the employer of any criminal drug statue conviction for violation
occurring in the work place no later than five (5) days after such conviction;

Notify the Contracting Officer within ten (10) days after receiving notice under
subdivision (B), (4), (ii) of this provision from an employee or otherwise receiving
actual notice of such conviction;

Within thirty (30) days after receiving notice under subparagraph (B), (4) of this
provision of a conviction, impose the following sanctions or remedial measures on
any employee who is convicted of drug abuse violations occurring in the work place:

Q) Take appropriate personnel action against such employee up to and including
termination; or

(i) Require such employee to satisfactorily participate in a drug abuse assistance
or rehabilitation program approved for such purpose by a Federal, State, or
local health, law enforcement or other appropriate agency; and

Make a good faith effort to maintain a drug-free workplace through implementation
of subparagraphs (B), (1) through (B), (6) of this provision.

By submission of its bid/offer, the bidder/offeror, if an individual, who is making a bid/offer
of any dollar value, certifies and agrees that the bidder/offeror will not engage in the
unlawful manufacture distribution, dispensing, possession or use of a controlled substance in
the performance of the contract resulting from this solicitation.

Failure of the bidder/offeror to provide the certification required by paragraphs (B) or (C) of
this provisions, renders the bidder/offeror unqualified and ineligible for award.

In addition to other remedies available to the D.C. Courts, the certification in paragraphs (B)
and (C) of this provision concerns a matter within the jurisdiction of an agency of the United
States and the making of a false, fictitious or fraudulent certification may render the maker
subject to prosecution under Title 18, United States Code, Section 1001.



Concurrence:

AUTHORIZED CONTRACTOR PERSONNEL

Name:

(Please Print or Type)

Sinnatiire:

Title:

Date:
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Page 1 of 2 ATTACHMENT J.8

PAST PERFORMANCE EVALUATION FORM
(Check appropriate box)

Performance Excellent Good | Acceptable | Poor Unacceptable
Elements

Quiality of Services/
Work

Timeliness of
Performance

Cost Control

Business
Relations

Customer
Satisfaction

1. NAME & TITLE OF
EVALUATOR:

2. SIGNATURE OF
EVALUATOR:

3. NAME OF ORGANIZATION:

4. TELEPHONE NUMBER OF EVALUATOR:

5. State type of service received:
6. State Contract Number, Amount and period of Performance
7. Remarks on Excellent Performance: Provide data supporting this

observation. (Continue on separate sheet if needed)

8. Remarks on unacceptable performance: Provide data supporting this
observation. (Continue on separate sheet if needed)
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ATTACHMENT J.9

DISTRICT OF COLUMBIA COURTS

RELEASE OF CLAIMS

The undersigned Contractor, pursuant to the term of Contract No. between the District of
Columbia Courts herein referred to as the “Courts” and

herein

(Name of Contractor)

referred to as the “Contractor” for (type of service):

Located at:

The Contractor hereby certified that there is due and payable by the Courts to the
Contractor under the contract and fully approved modifications the balance of:

$

The Contractor further certified that in addition to the amount set forth in paragraph 1
above, there are outstanding and unsettled the following items which the Contractor
claims are just and due and owing by the Courts to the Contractor:

()
(b)
()
(d)

(Itemize claims and amounts due. If none, so state)

The contractor further certified that all work required under this contract including work
required under all modifications has been performed in accordance with the terms thereof
and that there are no unpaid claims for materials, supplies, equipment, or service.

Except for the amounts stated in paragraph 1 and 2 above, the Contractor certifies that it
has received from the Courts all sums of money pursuant to the above mentioned contract
and any modifications.



5. That in consideration of the payment of the amount stated in paragraph 1 above, the
Contractor does hereby release the Courts from any and all claims arising under or by
virtue of this contract. Except the amount listed in paragraph 2 above, provided however,
that if for any reason the Courts does not pay in full the amount stated in paragraph 1
above, said deduction shall not affect the validity of this release. But the amount so
deducted shall be automatically included under paragraph 2 above, as an amount which
the Contractor has not released but will release upon payment thereof. The Contractor
further certifies that upon receipt of the payment of the amount listed in paragraph 2
above, and any amount with may be deducted from paragraph 1 above, the Contractor
will release the Courts from any and all claims arising out of the above contract or any
modifications thereof, and will execute such further release or assurance as the Courts

may request.
In WITNESS WHEREOF, the Contractor has signed and sealed this instrument this day
of , 20
CONTRACTOR:
WITNESS:
(Seal)
(Print of Type)
(Signature) (Signature)

(Address) (Official Title)




