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a CaseFile X press:

DC Superior Court Filings

A CivilOne, Civil Two& Tax Division CasesMandatory
Alncludes pending/active cases
A Case Initiation traditional filing method on paper

A Affidavits of service, sealed documents, and writse
not eFiled
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Case Number Conversion

A Old Case Number format: 05CA1234

ANew Case Number format: 2005 CA 001234 A

Please note: The new case number always contains
a 4 digit year, 6 digit sequence number (leading zero)
and case extender
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Caselype Extensions

A Asbestos: 2006 CA 001234 A

A Medical Malpractice: 2006 CA 001234 M
A Real Property: 2006 CA 001234 R(RP

A Tax Division: 2010 C\0D1234
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Civil Two Case Type Extensions*

ATitle 47: 2006 CA 001234 L(RP)

A Eminent Domain: 2006 CA 001234 E(RP)

A Collection/Ins Granted: 2006 CA 001234 C

A Merit Personnel Act: 2006 CA 001234 P(MPA)

A Other Administrative Review: 2006 CA 001234 O

*DC Superior Court Public Accegséips://www.dccourts.gov/pa

- © 2010 CaseFileXpress



https://www.dccourts.gov/pa

a CaseFile X press:

Administrative Order

Administrative Order 0617. It sets forthefiling Rules (EF Rules 1 through 13).

This Order can be found alttp://www.dccourts.qgov/dccourts/docs/06-17.pdf

A CFX filing is deemed filed & served
upon submission

A 24x7 Filing

A Judges will send electronic orders
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Administrative Order

A eMail copy of proposed order to judges email box (in native
format, ie word or word perfect)

Ajudge[last name]eserve@dcsc.gov
A magistratejudgglast name]eserve@dcsc.gov

AThe subject line should contain only the case number followe
by the case name

AFiling over 25 pages, mail a hard copy to the judge
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Administrative Order

AMerge supporting documents & exhibits

AFiling with all documents under 25 pages can be in opéf G
a[] SFR 520dzYSydu e

AFiling with all documents greater than 25 pages:

U Lead Document uploaded first
U All supporting documents must be in separatedf
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Most Common Reasons for Filing Rejection

A Case number not found (Submitted Case Number not found i
CourtView

A Bar number not found Filer Missing
A Motion must include a Proposed Order in one filing

A Missing Certificate of Service (sign & date)
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Important Things to Remember

AProHaco  NJ ydzYo SNJ d ddddhdpdé

A Select the correct document type

A Search for attorney & judge to add to the service list
A Do not enter party information

A Save your documents with names that reflect the nature of
the document- e.g., CRD, Witness List, Answer, Opposition
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Acceptable Signatures

Gkakéx aoOlyySR AYIl 3IS:Z

/s/

Brad Smith, DC Bar Number: 999999
Smith & Jones, LLC

1200 Pennsylvania Ave

Washington, DC 20006

(202) 8790000

brad.smith@aol.com

* Please put email address, phone number, and bar number on all filings
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360° Degreesof eFiling

Attorney eFilesPleadings, Motions, Exhibits and Attachments
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Acknowledgement Emall

B Filing Trace Mumber ED301 1020007043 has been received by the eFiling for Courts - Message [Plain Text)
File Edit WS Inserk Forrakt Tools Actions Help

CgReply | C@iReply toall | CFonward [ o | L2 | e S5 K | e - o - oA | o i

o eFiling@mefilingforcourts. com Senkt:  Tue 13002007 3:19 PM
To: tarmmy@cfxpress. cam
o
Subject:  Filing Trace Mumber EDE01 1020007043 has been received by the eFiling For Courks

FLELSE DO NOT REFLY ToO THIS E—HMATIL.

Thiz em=ail acknowledges that & £filing with the following information was receiwved f£from the Electronic Filing Serwice
Prowider and has becn transmmitted sucocessfully to eFiling for Couvrts:

eFiling for Courts Received Date/Time: Tuesday, January 30, 2007 4:15 FPM Delivered To Court: Civil Actions Time Zone of
Jurisdiction: (GMT—0OS5:=00) Eastern Time (U5 & Canada) Trace Numbher : ED301J02000704943 EFSP Submission Dates Time: Tuesday,
January 30, ZOo00O7 4:18 PM Causese Mumber: 2003 Coh 001471 B

StylesCase Naune: The Okiese Dokis ocase

Titcle of Docwnent: Test Sevenk.podf

Thank wou,
eFiling for Courts

Confidentiaslicy MNotioce:

The information in this email may be confidential andfor privileged. This email is incended to be reviewed by only the
indiwvidual or organization nawned abowve. If wou aire not the intended recipient or an authori=zed representative of the
intended recipient, wou sSire herebhy notified that any rewview, dissemination, use aor copyihg of this email and it=s
attaclhment=s, if asny, or the information contained herein i=s prohikbited.

g Nurton‘j s 6@l
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Confirmation Emaill

B Filing Trace Mumber, ED301J020056456, CasefCause Mumber 2003 CA 001471 B, Praecipe Filed:, CONMFIRMATIOM, Civil Actions - Message (Plain Te...
Eile Edit Wisw Inserk Format Tools Actions Help

FReply | E@Reply toal | g Forward | o e | A | v | S |23 X | e - e - AF | @) !

g
e

From: ~ ' nokbifications@cfxpress, com Senkt: Sak 10f15f2Z007 12:26 PM
To: tammy@ch<press . com

o

Subjeck:  Filing Trace Mumber EDZ01 1020055456, CasefCause Mumber 2003 Ca 001471 B, Praecipe Filed:, CORMFIRMATIORN, Civil Sctions

bO MOT REPLY TO THIS E-—-MATL .
This e—mmil sSerwes oS Wour receipt.

FILING INFORMATICHN

Cause/Case MNuwnber : Z003 ChA 001471 B
Docurment Type: Prascipe Filed:
Filing Attornesy: Tarmny Carter

Client Matcer #: 1

Stwyle/Case MNamne: The Okie Dokie case
Judge (=) = EBrook Hedoge

Sealed Docwament : Mo

Status: COMNF IRMAT IO

Date of Status: Saturdawy, Ococtokber 13, Z007 12:34 PM
Court Assigrment: D.CZ. Superior Court

Filing Trace #: ED3I01J0200554954

Corrments

*In order to have a copy of wvour filing, access the following URL and downlosd wour £iling:
http=s: /A www. casefilexpress..com/cEfxDe/ReviewStatus .. aspx

FATHMENMT INNFORIMATIOLNN
Payment Method: WIS
Armount : Fi10.22
Pavyvinent Status: unpsid

ell Same #3... =3 B Filing Trace Mumbe. .. (gj Nurton‘l ?69'
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Alert Emaill

B Filing Trace Mumhber ED301 1020056459, CasefCause Mumber 2003 CA 001471 B, Praecipe Filed:, ALERT, Ciwvil Actions - Message [(Plain Text)
File Edit Wis Inserk Formak Tools Actions Help

C3mEeply | ClReplvto Al | CpForward | o | L | v |53 X | e - e - A o B

From: o notifications@cFxpress. com Sent: Sak 10/13/Z007 1:18 PR
Eammy@cFxpress.com

Subjeck:  Filing Trace Mumber ED3E01 1020056459, CasefCause Mumber 2003 Ca 001471 B, Praecipe Filed:, ALERT, Civil Actions

Do MNOT REPLY ToO THIS E-MATL.

FILIMNSG INFORMATION

Causes Case MNunber : Z003 CA 001471 B
Docwumment Type: FPracscip=e Filed:
Filing Attornesy: Tarmnsy Carter
Client Matter #: 1

Status: LALERT

Date of SIcatus Sacurday, October 13, 2007 Z2:16
Filing Trace & EDZO01J020055459

ComuneEnts Incorrect Case Number

(U Norton~ |75
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eService Emall

B Electronic Serwvice of Copies for CasefCause 2004 CA 005126 B - Message (Plain Text)
File Edik Wisw Inserk Formak Tools Actions Help

g Reply | CEReply koAl | fg Forward | = g | S | | S| LAY 0K | e - 9 -A?I@D!

] notifications@cFxpress.com
Tarnry Carker

Subjeck:  Electronic Service of Copies For CasefCause 2004 C4 005126 B

Sent:

weed 1172007 444 FM

bO IMN>T EREFPLY TO THIS E—MATIL.
Tarmmy Carter .
Electcronic Service of Copies informacion follows Tor CausesCase zZ0049

EFSF Submission Date Time: ZO007-11-07TZZ:29:26.Z30400:00
eFiling for Courts Received Date/ Time:

eFiling for Courts Deliwvered to Court: Ciwril Actions
INaune of Serwving Party: Joan Zeldon

Causes Case Number: 2004 CA O051z26 B

Court LAssidgntmentc: D.C. Superior Court

Stvle/ Case INaane: Edwin Anderson . 1245 13th Street, MN.W..,
Filing Trace Niunber : ODIZ01J0200115543

Docwnent Type:

Title of Docwument:

Actachment (S) :

Aooess the following TUTRL in order to wiew these documentcs:
http=s: /A wwuw. casefilexpress..com/ cEfxDho/ReviewdStatus .. aspx 7tab=Inkbox

Ch OO051z6 E:

Number 106 Trust
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Proof of Service Detall
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