District of Columbia Courts

Internship Program Openings

Division: Office of Auditor Master

Description:

The mission of the Office of Auditor Master is to assist the judiciary and parties in actions filed in the D.C.
Superior Court by expeditiously stating accounts for persons under the authority of the Court who have
defaulted in their fiduciary responsibilities and by resolving controversies involving complex financial
computations and transactions in the Civil, Probate, and Tax Divisions and Family Court.

Pursuant to Orders of Reference, the auditor master conducts evidentiary hearings at which testimony is taken
under oath. Upon conclusion of all hearings, the auditor-master prepares and files with the Court a report, which
includes findings of fact and /or conclusions of law.

Responsibilities:
e  Assists the auditor-master in preparing accounts;
e Assists in reviewing financial statements;
e Assists in determining values of assets and liabilities;
e Assists in identifying missing documentation; and
e Assists in reviewing federal and local tax filings.

Qualifications:

The applicant must be at least in his or her third or fourth year of undergraduate program or in a graduate or law
school program. The student must be in good standing at his or her university. It is preferred that all applicants
have a GPA of 3.0 or better. The student must be able to commit a minimum of 12 hours per week throughout the
semester. Finally, the student will be subjected to an FBI criminal background check.

Application Process:
Applications should include the following:
e A District of Columbia Internship Application Form
e A Resume
¢ An unofficial Transcript
e Two Letters of Recommendation

Please send all application packets to:
Fetneh A. Fleischmann
District of Columbia Courts
Human Resources Division
500 Indiana Avenue, NW
Washington, DC 20001
Phone (202).879.2887; Fax (202).879.2889




